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1.00ume nq10KReHusI.

1.1. Otmen xanpoB SBJISETCS CaMOCTOSTENBHBIM CTPYKTYpPHBIM
MOJIpasIeiCHHEM M IIOJYMHAETCA HEIOCPEACTBEHHO AUPEKTOPY TEXHUKYMa,

1 .2. YnCIeHHOCT U IITAT OT/eNa KaJpOB ONPeIelISeTCs MTaTHEIM PacIIHCAHHEM
TEXHUKYMA. | .. P

1 .3, B cBoeli npakTH4eckoi paboTe pabOTHHK OTJela KaJpoB PyKOBOACTBYETCS:

- aeficteyrommM TpynossiM Konexcom Poccuiickoit @eneparmy, Kogcnnyimeﬁ
Poccuiickoii Qezepauun, ykasaMu u pacropsvkernsmu Ipesnnenta Poccuiickol
Qenepaliuy, NOCTAHOBICHMAMH M pacropskeHusmu lIpaBurenscTsa e
Poccuiickoit @eneparum, KacarollMMHUCS OpraHHU3aluyd TpyJa U IIpaBOBBIX
OTHOIIEHNH, 3aKOHOAATENbCTBOM O llencronHoM i ColuanbHOM 06ecnequHH
YcTaBoM TEeXHHMKyMa, HACTOSNIMM MOJIOXKEHHEM, HHCTPYyKHueHd o '
JeNONPOU3BOACTBY, 1IpaBuiamMu BHYTPEHHEro TPYZOBOTO PACIOPAAKa,
IIpUKa3aMy U paclopsHKeHUIMHI ,unpeKTopa TEXHUKYMa, o

1 4. Ha JOMKHOCTB CIEIMANHCTa OTAeNa KaIpoB Ha3HaHaeTc;1 cneunannc*r c
BEICIIMM WJIH CPEIHHM OOpasoBaHMEM H CTaXeM paboTH B K&,H,pOBOI/I cyx0e He
MeHee 5 JIeT. . -

1 .5. OTzen xaapoB MMeeT WTamIl ¢ 0003HaYeHHeM HaUMEHOBAHUS OPTaHH3aLUY,

2.0cHOBHbIE LEJH U 3aJa4H,

¢

2 .1. uenK:

- OCYIIECTBICHHE S(b(beKTHBHOH Ka)lpOBOI/I TJOJIMTUKY, HaIIpaBIECHHOH H3
nonHoe o6ecnequHe TEXHUKyMa BBICOKOKBann@uanOBaHHHMH paGOTHI/IKaMPI.

é
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2 2 3anaun:

-MIePCIEKTHRHOE [POTHO3KPOBAHMUE U ITAHUPOBAHHUE HOTpeGHOCTH TexHHKyMa
B Ka,upax PajIMIHbIX npotbeccun 5 cneunaﬂbHOCTeH, '

- 06ecnequHe L[BI/DKGHI/ISI KaI[pOB IIOI[I‘OTOBK& pesepBa Ha BBIHBHX(CHHC‘

- HOCTOE[HHOG COBeleeHCTBOBaHHe pa6OTBI OT,IICJ'Ia'Ka,HPOB Ha OCHOBG
BGI[GHI/I}I HOBEHMIIMNX TCXHOJIOI"I/II/I pa60T51 C IOKYMCHTaMH U METOJJHUK 1',[01160138,

HBPCOHaHa

- y.HeT JIH‘IHOI‘Q cocraBa C_I/ICTeMaTI/I‘ICCKI/Iﬁ €ro aHajaus.
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3.@yHKyHH. o

3 .2. Cospanve ¥ BeZieHHe 6aHKa JaHHBIX O TIEPCOHANE TeXHUKyMa
(KOIPIeCTBEHHOM ¥ KaUeCTBEHHOM COCTaBe KafipoB). |

3 .3. OdopmiieHue :HpI/IeMa Ha paboTy, TepeBoJIOB, YBOJIbHEHHH,

3 .4, TloaroToBka g oopmieHHE JOKyMEHTOB IS IPe/CTABICHHS K
HarpaxaeHHsIM U TTOOLIPCHIMSM.

3,5, OdopmeHre B3bICKaHAH.

3 6 Odopmiierne KOMaHIUPOBOK.

3.7, IloaroroBka JOKyMEHTOB IS [IEHCHOHHOTO CTPaXOBaHHs, HA3HgUECHHUS]
TICHCHH. o "
3 .8. CocraBneHue 1 BeleHHE IpadrKa OTIIyCKOB.

3 .9. OdopmieHue OTITyCKOB.

3 .10. Odopmruenue u yueT TpyJOBBIX KHHXKEK.

.11. ®opmupoBanue U BEJICHNE INYHBIX €1 pAOOTHHKOB,

.12. Benenue ycTaHOBJICHHON OTYETHOCTH.

.13. OopmiieHHE CIIPaBOK, NOATBEPKICHIE MECTA paGoTH] U cTaxa.

.14. Benenue y4era JIMYHOTO COCTaBa. - - - ‘

.15. KonTpons tabenpHOro y4era. :

.16. KoHTpoOJB 32 cocTOsIHUEM prz[oB'oﬁ TACITUTLTHHEL.

W W W W W W

B 4. IIpaBa H OTBETCTBEHHOCTD,
4 .1. IIpasa; '

-3aMIpallUBaTh y PYKOBOAUTENCH CTPYKTYDHBIX IIOApa3fieleHul |
COTPY/HIKOB TEXHHKYMa JOKYMEHTHI HeOGXOMMEIE [l OCYIIECTBICHIS
paGOTE! OTHeNa KapoB;

- Tpe6OBaTB B }’CTaHOBHeHHBIX ciry4dadax Hpe,IIOCTaBJICHI/DI COOTBCTCTBYIOILINX
JIOKYMGHTOB (06’55[CHI/IT6HBHBIX HUIIN ILOKJI&JIHBIX SaHI/IGOK KOHI/II/I CBH}IGTCJIBCTB&}

Lo

o 6paKe HT. )1 );
—BHOCI/ITI: Ha pachOTpeHHe PYKOBOZCTBA Hpe):moxcemm 10 K3JPOBBIM BAIIPOCaM;

—ocymeCTBnﬂTB B npeﬂenax CBOEH KOMIIETEHIIUH I[eJIOBbIe CBSI3Y C°
OpraHH3alHsIMH, Hpe,ZIHpI/ISITI/ISIMI/I yTIe6HI>IMI/I yT-Ipe)K)IeHHHMI/I o BoppocaM
paGOTH c Ka,upaMH - :
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'I[aBaTB YKa3aHus CTPYKTypHBIM IIOleaBI[eJIeHI/IHM O6$ISaTeJII:HBIe mm
I/ICHOJIHeHI/DI, II0 BOIIPOCaM OTHOC}IH_II/IMCSI K JeATeILHOCTH OTHENa KaleOB,

- ocymeCTBJmTL KOHTpOIIb 33 CO6JHOJICHI/IBM IlpaBun BHYTPEHHETO pr,IIOBOI‘O
pacnopﬂmca Tpynosoro SaKOHOJIaTeJIBCTBa



" -CHeIMAaNINCT OTAeNa KaJpoR BH3preT BOKyMEHTH] Kacammnecﬂ ILCSITGJIBHOCTI/I
OTZela Kajpos;

- IPHCYTCTBOBATh Ha COBEIIAHMAX.
4 2. OTBETCTBEHHOCTE:

- 3a HCBBIHOJIHGHKG 00s3aHHOCTEH W HE MCIOJE30BaHHE LIpas,
NpeaAyCMOTPEHHLIX IIPABOBBIMM aKTaMKW KW JaHHBIM IIOJIOKCHHEM,

-HapyHmeHnuC TPyA0BOT'O 3aKOHOAATCJ/IbCTBA,

-HecOOMoIeHHe KOMMEPUECKOH TaiHEBI, pasTialleHue KOHQ)HneHuHaJILHoﬁ
MHGOPMALMY, NONYYEHHON B PE3yNbTATEe BINOTHCHMS CIyKEOHBIX |
o0s13aHHOCTEI. _ ;

5. BzaumooTHoIIEeHHS.

5.1. BsaumoecTBYET CO BCEMH CTPYKTYPHBIMH NOAPA3AeICHUAMY TEXHUKYMa
10 BOTIPOCaM KOMIUIEKTOBAHUS U IBMXKEHHUS KaJpOB. ' " :

5 .2. CtpykTypHble TOApa3delieHus HpGI[OCTElBJ'DIIOT IpeJcTaBIeHNI Ha
HOOMIPEHHE COTPYAHHKOB, XAPAKTEPHCTHKH Ha COTPYAHHKOB, ;IIOK}:’MGHTI)%
HeoOXOAUMBIE AN IpPUBICYEHUS K I(HCHHHJIHHapHBIM B3LICKAHHAM '
(IOKTaHEIE ¥ OOBSICHATENBHEIE 3aHCKH), IPOEKT rpaduka OTITyCKOB,
MaTepuaibl Ha KOMaHIUPOBKY. - ;

5 ,5. byxranrepus IpeloCTaBIseT CBENCHN O 3apabOTHOM Iiate COTPYIHHKOB,
IIOKYMGHTLI CBSI3aHHBIE C MaTepI/IaJIBHOI/I OTBeTCTBeHHOCTBIO CBOCBpeMeHHOC _

o
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npe;[ocraBneHHe IJ.IT&THOFO pacnncaHI/m
5 i

6 OpraHmaunﬂ paboTol.

6 ,1. Ornexn kanpos paboTaeT B cooTBeTcTBUM ¢ [IpaBUnaMu BHyTpEeHHETQ
TPYAOBOI0 PAaclopsAKa TEXHUKyMa. B : ;
6 ,2. IlonoxeHue neficTByeT 0 3aMEHBI €70 HOBBIM,
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Cremnuanuct 0o Kagpam
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