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1. O0mue Hosexenus

1.1. Ilonoxerme o byxrantepuum (manee — Ilonmoxenue) ['ocynapcTBeHHOTO OOMKETHOTO
00pa30BaTEIHHOTO YUPSIKICHUS
«HoBOTpOHTIKHIH CETECKOXO3SHCTBEHHBINA TEXHHKYM

(nanee — I'BITOY HCXT) packpsIBaeT OCHOBHEIC (DYHKIIMYU U 33/1a4¥ OYXTITESPHH YUPEXKICHHUA,
a TakKe IIpaBa B 00S3aHHOCTH OyXTalTepUH.
1.2. Hactosumee 1lonosxeHue SBIgeTCsS BHYTPEHHUM JOKYMEHTOM YUPEKACHHS, OMPEICIIFOIIM
NPaBOBOH craryc, 3amaud W QYHKRUM, CTPYKTYPY ¥ NOPINOK (GOpMUpOBaHWs, IpaBa H
OTBETCTBEHHOCTH byxrantepuu.
1.2. byxranrepus ssisiercsd cTpykrypHsmM nozpasaeincaueM I BIIOY HCXT.
1.3. Ob1mee pyKoBOACTBO AEATENBHOCTEIO ByXraliTepiu OCYIEeCTBIAET ITaBHbIA OyxTanTep.
1.4. B cBoeit pabore paboTHEKE byxranrepuu pyKoBOACTBYIOTCA:
e 3aK0OHOJATENLCTBOM P@;
Yerasom I'BIIOY HCXT;
JloxanpaemMu HOpMaTuBHEIME akTamu [ BIIOY HCXT;
HacTosmuM rmomosxenneM;
VYxkazagusmu riiapaoro oyxranrepa u gupexropa I'bIIOY HCXT

2. OcHoBHBIE 321294 OyXTAJITEPHHA

JesarensHoCTh byXrantepuu HanpaBiieHa Ha pElICHAE CIECIYIOIMAX 3a/1a4:
2.1. Opragnusanus IUIaHUPOBAHUS, ydeTa M aHainu3a (UHAHCOBO-X03gHCTBEHHOM NEATENbHOCTH
I'BIIOY HCXT.
2.2. Bepenue OyxrajiTepckoro, HaJIOTOBOTO M YIPaBIEHYECKOIO ydeTa (GUHAHCOBO-
xo3sgicTrennoM pesrenprocTd [BIIOY HCXT.
2.3. @®opMmupoBaHue U clada OyXTalTepcKOH, HAJOTOBOM W YIPaBIEHYECKOH OTYETHOCTH
(UHAHCOBO-XO3sIHCTBEHHON  JI@ATENHHOCTH  YUpSXKACHUSA, (opMUpoBaHWE TOTHOH #
JIOCTOBEPHOM HHBOPMAIIMY O IESTETBHOCTH YUPSKICHISI U €T0 UMYIIECTBEHHOM MTOJIOKEHHH.
2.4. ObecneueHne uHGOpMalmel, HeoOxomuMONH BHYTPEHHMM M BHEINHHUM IIOJIB30BATEIIIM
Oyxrantepckoi OTIETHOCTH IS KOHTPOJIS 34!
e coOipojeHueM — 3akoHOjaTrenbcTBa PO  1pH  OCYINECTBICHWH  YUPEKICHHUEM
XO3SIMCTBEHHBIX OTIEpaluii H WX LeNeco00pasHOCTHIO;
e HATUYHUEM U JBHKCHHEM HMYINECTBA M 00S3aTeIbCTB;
® LCIOIB30BAaHUEM MATEPUANIBHBIX, TPYJOBBIX U (DUHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKIECHHBIME HOPMaTHBaMHU.
2.5. IlpenoTBpallieHre OTpUIIATEIBHEIX PE3YIIbTATOB XO3SHCTREHHON JESTEILHOCTH YAPEXKICHUS
U BBISBIICHUE BHYTPHXO3HCTBEHHBIX PE3EPBOB.
2.6. KonTpons 3a SKOHOMHBIM WCIOJIB30BAHMEM MATepPHATBHBIX, TPYIOBHIX W (HHAHCOBBIX
PECYPCOB, COXPAHHOCTBIO COOCTBEHHOCTH YUPEKIACHHUS.

3. OcHoBHbIe PyHKUAH OYXraITEPUN

B mporecce cBoet nestenpHOCTH ByXranTepus OCyIecTBISeT CIEIYIomue G yHKIHA:



3.1. ®opmupoBaHHE YYESTHOH MOJATUKY, CTAHTApPTOB SKOHOMHYECKOTO CyObexTa B
. COOTBETCTBUY C 3aKOHOTATENHCTBOM O OYXTaNTEPCKOM ydeTe X HAOT00ON0KEHHH M HCXO/S U3
tbaxroB xo3sicTeerHON Ku3HH I BIIOY HCXT.
3.2 Paspabotka u mopubsgtie (GOpM TMEPBHIHBIX YYCTHBIX JOKYMEHTOB UL O(OPMICHHS
XO3SHACTBEHHBIX ONEPAldif, M0 KOTOPHM He IPeXyCMOTPEHBI THUIOBHIC YHH(HIHPOBAHHEIE
hopMEL
3.3. OcymecTBICHHE IPEIBAPUTEIHLHOIO KORTPOIS 34!
® COOTBETCTBHEM 3aKIIIOYAEMBIX JIOTOBOPOB (TOCYNApCTBEHHBIX KOHTPAKTOB) Ha 3aKyIKy
TOoBapoB (paboT, yCIyr) MyHAITHIIANEHOMY 3aJaHAI0 YIpEAUTens U InaHy (hHHaHCOBO-
XO3SHUCTBEHHON JEATENEHOCTH YIPSKICHHS, a TakKKE 3aKOHOATEIIbCTBY O 3aKyIIKaX,
e CROEBPEMEHHOCTHIO M MIPABUILHOCTHIO OGOPMIIEHHS IEPRAYHEBIX YIETHEIX JIOKYMEHTOB,;
® 3aKOHHOCTHIO COBEPINAEMBIX OIEpanni.
3.4. OcymmecTBIEHHE TEKYIIEro KOHTPOIA 32 HENEBBM M SKOHOMHBIM PacXOJ0BaHHEM CPEACTB B
COOTBETCTBHH C MYHWIIMITATHHBIM 3aJaHAEM YUPSIUTENS ¥ TUIAHOM (PUHAHCOBO-XO3SHCTBEHHON
JEITEIPHOCTH YUPESKICHHUA, 4 TaKXKe 3a COXPAHHOCTHIO JEHSKHBIX CPEJACTB M MaTePHAIbHBIX
IIEHHOCTEeH B MeCTax MX XPaHSHUS W SKCIUTyaTalluH.
3.5. YgacTtue B MOJrOTOBKE IUIaHA (PWHAHCOBO-XO3SMCTBEHHOM JEATEIRPHOCTH YUPSKICHUS U
0TYeTa IO €r0 UCTIONHEHHIO.
3.6. IlpoBesicHme WHBEHTApHU3allMi MMYIECTBA H PacdeTOB, a TAKOKE KOHTPOJBHBIX IIPOBEPOK B
COOTBETCTBUHM C YUSTHOH NONUTHKON U CTAHAAPTAMHU YUPESKICHUI, CBOSBPEMEHHOE OTpa)KeHUE
HX pe3yjIbTaIoB B y4eTe.
3.7. Oprasmzarusa padoOTHl MaTepHaIbHO OTBETCTBEHHBIX JHWI[ IO YYETy M COXPaHHOCTH
TIEHHOCTEH, HaXOASIIXCS HA WX OTBETCTBEHHOM XPaHCHUH.
3.8. IlpumsrHe Mep K IpedyNpekIeHHAIO HeEJOCTAy, pacTpaT ¥ JpPYyrMX HapymeHHH H
3noynorpebieHult, obecreuenne CBOCBPEMEHHOTO O(OpPMIICHUS MaTepHaNoOB IO HEAOCTAYaM,
pacTparaM, XUMEeHHSIM U JPYTUM 310yNOTpedNeHusIM, KOHTPONb 3a Nepefadeii B HaIeKallux
CIIydasx 3THX MaTepHAJIOB CyNeOHO-CIEICTBCHHBIM OpTaHaM.
3.9. OcymecTBIEERE KOHTPOJIS 3a HCIIOIB30BAHUEM BELIAHHBIX JTOBEPSHHOCTEH.
3.10.HaducneHre W BHILIATa B YCTAaHOBICHHBIE CPOKH 3apadOTHOM mnaTel pabOTHHKAM
YapeKIeHUS; Bbiada pabOTHUKAM CHpPaBOK IO BOIPOCAM HAYMCIEHUS 3apalOTHOM IUTATHl M
JIPYTHX BBILIAT, & TAKXKE YIESPKaHUH U3 HUX.
3.11. Hauucnense ¥ CBOSBPEMEHHOE TIEPESTUCIIEHHE B COOTBETCTBHM C 3aKOHOIATENBCTBOM P®
HaJIOTOB ¥ cOOPOB B (PeaepaibHbIH, pernOHANTBPHEI W MECTHBIH OFOJUKETH, CTPAXOBBIX B3HOCOB B
TOCyIapCTBEHHEIE BHEOIOKETHEIE COIUANBHBIE (OHIBL, a TAKIKES MHBIX IIIaTeKel.
3.12. CocraBnenue OyXrajyrepckodl OTUYETHOCTH HA OCHOBE JOCTOBEPHBIX IEPBHYHBIX
TIOKYMEHTOB B COOTBETCTBYIOIIMX OYXTalITEPCKMX 3alliceil, CRBOEBPEMEHHOE IIPECTABICHUE &
YUpEIUTENO, B HAIOIOBBIE OpraHbBl, OpraHbl CTAaTACTHKH, BHEOIO/UKETHBIE (DOHIBI W WHEIC
HHCTaHIHH.
3.13. HanoroBoe IulaHWpOBaHME, HAJOTOBBIM y4eT, COCTABICHHE W CBOSCBPEMEHHAs clada
HAJIOTOBOH ¥ MHOM OTYESTHOCTH B COOTBETCTBUY ¢ HAJIOTOBEIM 3aKOHOIATEILCTBOM PD.
3.14. CocraBileHHE W CBOSBPEMEHHOE TMPEACTABIEHHE B COOTBETCTBYIOIIME OpPraHBI W
OpraHM3ali¥l HOTHOM W IO0CTOBepHON WHOOpMANUH O JIeSTCTBPHOCTH YIPEKICHHS, €Tro
AMYIIECTBEHHOM IIONIOKEHUY, JIOX0AaX ¥ pacXomax.
3.15. Benenue ydera qOXONOB M PacxoOB IO CPEACTBAaM, ITOIYyYEHHBIM OT WHOM NMPUHOCSINEH
JIOXOX HAESTEINBHOCTH, COIVIACHO 3aKOHOAATenbCcTBY P® 1o OyxranrepckoMy W HAlIOTOBOMY
y4ery.
3.16. CrucreMaTU3UPOBaHHBIA yUeT IMONOKESHHN, HHCTPYKIUY, APYTHX HOPMATHRHBIX aKTOB IO
BOIIPOCAM OpPraHK3aLlUHU H BEACHUA OYXTaJITepCKOT0 U HAJIOTOBOTO YUeTa. ' '
3.17. Xpanenue NOKYMEHTOR (IEPBUYHBIX YUYETHBIX JOKYMEHTOB, PETHCTPOB OyXTalTepCKOTO
y4eTa, OTHYCTHOCTH, & Takke IPOYMX JOKYMEHTOB HAa OYMAKHBIX W 3JEKTPOHHBIX HOCHTEISIX
UHGPOPMAIUH) B COOTBETCTBHY C IIPABUIIAME OPTaHH3ANY apXUBHOTO Jiena B PO.
3.18. YyacTue B MPETEH3UOHHO-UCKOBOH padoTe.
3.19. IIpoBeieHue KOMILIEKCHOIO SKOHOMHYECKOTO aHAIA32a ASSTEIBHOCTH YAPSKICHHUS.
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5.7. OTBETCTBEHHOCTH 3a OpTraHU3AIMIO XPAaHEHHd IEPBHYHBIX YYCTHBIX HOKYMCHTOB,
"~ PETHCTPOB OyXTaiNTepcKoro ydeTa # OyXralaTepckoM OTYETHOCTH HECET JHPEK10p
YUIpeKISHUS.

6. Iipasa u o6s3anHOCTH OyXrajaTepun

PaboTruxu Byxrantepun B mnpejienax cBoei KOMIIETEHIIUN UMEOT IPaBoO:

6.1. HampasiasiTe CTPYKTYpPHBIM IIOAPA3NCIACHHSIM ¥ OTACIGHBIM pPadOTHHKAM 3arpoCcEl O
IPSICTABICHAN CIPABOK, IUTAHOB, OTYESTOB ¥ UPOUYMX JOKYMEHTOB, HEOOXOAMMBIX JUIL
OCYINECTBACHUS ISATEIBHOCTH byXranTepan.

6.2. He mpuHHMAaTh K HCHOTHEHWIO X OGOPMICHHIO JAOKYMEHTHI 110 OIIEpallysiM, KOTOPBIE
HAPYIIAIOT AEWCTBYIOMEe 3aKOHONATenbcTBO P® ¥ yCTAHOBIEHHBIM UHOPSJIOK INpHEMA,
ONPUIXOMIOBAHMUS, XPAHCHWS H  PacXOJOBAHUS JEHEXKHBIX CpPEINCTB, 00OpyIOBaHHA,
MAaTEpHAIBHBIX U JIPYIUX IEHHOCTEH.

6.3. IlpencTaBiaiaTh B YCTAHOBICHHOM TIOPAJKE HHTEPECH YUPEKACHHI BO B3AUMOOTHOIIEHHAX €
HAJOTOBBIMYM ¥ (DHHAHCOBBHIMM OpraHaMH, TOCYJAPCTBEHHBIME U BHEOIO/UKSTHBEIME (GOHIAMHE,
WHBIMH OPTaHU3ALIUAMY U YIPEKICHUSIMH.

6.4. IlpunnMath ygacTue B paboTe KOMUCCHH, paboduX TPymIl, IPUCYTCTBOBATH HA COBEIHAHMSIX
aIMUHACTPAHH VUPESIKACHUS IPH PACCMOTPSHHHM BOIPOCOB, KacalOTOHXCS AEATEIBHOCTH
Byxranrepun.

6.5. TIpoBepstb B CTPYKTYpPHBIX IIOJIpa3lICICHUSX COOIIOACHUE YCTAHOBIIEHHOTO IIOPSAKA
IIPHEMKH, OTIPHUXOJOBAHUS, XPAHEHHS B PACXOJOBAHMS aKTHBOB YUPSKICHHUS.

6.6. Becty TiepenucKy MO BOIpOcaM OYXTAITEPCKOTO yHeTa M OTYETHOCTH, a TaKkKe APYTHM
BOIpOCAM, BXOJAINNM B KOMIETeHNHIO bByxranrtepuu m He TpelyromuMm COTJIACOBANHS ¢
mupexktopom I'BIIOY HCXT.

6.7. OcyimecTBisSTh WHBIE TpaBa B COOTBETCTBHW C 3afauamMu W QyHKIUMsMEH byxranrepud,
NPEAYCMOTPEHHBIMY HACTOSIIIAM TIONIOKEHUAEM.

7. OTBeTCTBEHHOCTH paGoTHUKOB byxraarepuu

7.1. Bcio THOXHOTY OTBETCTBEHHOCTH 32 Ka9eCTBO W CBOSBPEMEHHOCTH DEIIEHHS 3a7ad o
BBITOJTHEHHS (YHKITHH, BO3MOKSHHBIX Ha byXranTepuro, HeCeT IMIaBHLA OyXranTep.
7.2. Ha rimaBrOro Oyxrajirepa Bo3naraercs IepCoOHATbHAS OTBEICTBEHHOCTE B CIIyYac:
e HENPABWJIBHOIO BEIECHHS OyXTaNTSpCKOTO YyYeTa, B PEe3yibTraTre KOTOPOTO BO3HUKIH
3aMYIIEHHOCTE B OyXTaNTepCKOM YUETe ¥ HCKAKCHUS B OyXTanTepcKOi OTYETHOCTH;
© TIPHUHEATHS K HCIOONHEHHI0O W OQOPMIICHHIO JOKYMEHTOB IIO OIEpallusM, KOTOpHIC
NPOTHUBOPEYAT YCTAHOBICHHOMY WOPSIKY IPHEMKH, ONPHUXONOBAHUS, XPAHEHWUd H
PACXOJIOBAHUS AKTHBOB YUPEIKICHUS;
¢ HESCBOSBPEMEHHOU W HENpaBUIBHON BBIBEPKH onepam/m 0 cYeTraM , pacdeTam C
JIeOUTOpaMu ¥ KpPEOUTOPaMu;
e HapyIIeHHS NOpsIiKa W COucaHms ¢ Oyxrainrepckux OanaHcoB HeRocTad, AeOMTOpCKOi
3a10/DKSHHOCTH | APYTUX TOTEPE;
® HECBOCBPEMEHHOIO IIPOBEICHHMS B CTPYKTYPHBIX IIOAPa3ACICHUIX  YUPEKJICHUS
IIPOBEPOK ¥ NOKYMEHTAILHBIX PEBU3UH;
e COCTaBJICHUS HEJAOCTOBEPHOM OyXTaiTepCKOH OTUETHOCTH MO BUHE Byxramepnn
¢ JPYTUAX HApyLIICHUH MOMOKECHHH ¥ MHCTPYKIMH MO OpraHu3aiiy OyXTralTepcKoro ydeTra
B YApEKICHUH.
7.3. I'maBHeIi OyxranmTep HeceT HapaBHE C JUPEKTOPOM YUPESXKISHWS OTBETCTBEHHOCTH 32
HapyIIeHNE:
e IIPaBUI H IOJOKCHUH, PerNaMEeHTHPYIONHUX (DHHAHCOBO-XO3SHCTBEHHYIO AEATSIEHOCTD
YAPCKACHYS,
© CPOKOB [PSACTABICHMS KBapTATBbHOH ¥ TOJOBOM  OyXTalnTepcKOM  OTYETHOCTH
COOTBETCTBYIOIIHAM OpraHaM M yUpeIuTeNio.



74. Cremess OTBETCTBEHHOCTH [pPYTHX pabOTHHKOB DByXranTepuy yCTaHaBIHBAETCS HX

TOJDKHOCTHBIMU HHCTPYKIUAMH.
7.5. Bce pabGoTHUKH Byxraarepuu OTBEYaiOT 3a COXpaHEeHWEe WHGOOPMAITUM, COCTABISFOMIEH

CITy’)keOHYI0O B KOMMEPUYECKyI0 TaliHy, a Takke CBEICHUN KOHQHUICHIMATHHOTO XapakTepa,
Kacaromuxcs pabOTHUKOB YIPEXKICHHUS.
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