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110 OBPABOTKE NEPCOHAJILHBIX JAHHBIX PABOTHUKOB
I'OCYJIAPCTBEHHOTI'O BIOJ[KETHOI'O
MPOPECCHUOHAJILHOT'O OBPA3OBATEJILHOI'O
YUPEXKJIEHUS «<HOBOTPOULIKUIA
CEJbCKOXO3SIMCTBEHHBIA TEXHUKYM»

1. O0mue moJioKeHUs

1.1. Hacrostmee Iooxenue paspabotano B coorBerctBuu ¢ Koncruryrweit Poccuiickoit ®ejiepariy,
Tpynosem xoniekcom Poccuiickoit Deneparm, OenepambHoro 3akona «O MepCOHATBHBIX TaHHBIX» OT
27 wons 2006 1. N 152-®3, ®denepampupiM  3akoHOM  «O06  mHpOpMAUH,
UH()OPMAITMOHHBIX TEXHOJIOTUAX © 0 3ammre wHGopMarmuy oT 27.07.2006r. Ne 149-03 u
IlpaBmiiaMu  BHYTPEHHETO TPYIOBOIO pacropsijika roCyJIapCTBEHHOIO
010JUKETHOTO poeccHOHAIEHOr0 00pazoBaresIbHOrO yupexaeHus «HoBoTpounkuii
* CEJIbCKOXO3SIUCTBEHHBIN TexHukyM», YcerasoM ['BIIOY HCXT (manee — TeXHUKYM).

12. Ilens pazpadorku IlonoxeHust - ormpejereHne nopsizika 06pabOoTKH MEPCOHATBHBIX
JIAHHBIX PaOOTHHKOB TE€XHHMKYMa M MHBIX CYOBEKTOB IIEPCOHAIBHBIX JIAHHBIX, [IEPCOHAIBHDIE
JIAHHBIC KOTOPBIX ITOJUIeXkKAT 00paboTke, Ha OCHOBAHHHM IOJHOMOYMH oreparopa; oOecriedeHue
3aIUTH! IIPaB ¥ CBOOOJ YENOBEKA ¥ I'PaXIaHuHa, B T.94. pa0OTHAKA TEXHUKYMa, IIPU 00padoTke
€0 1IePCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3al[UThl IIpaB Ha HEIPUKOCHOBEHHOCTb YaCTHOM
KU3HH, JIMYHYIO U CeMCHHYyIO TaliHy, a Takke YCTaHOBJIEHHE OTBETCTBEHHOCTHU JIOJDKHOCTHBIX
JHI, MMEIONMX JIOCTYIl K 1IEPCOHAILHBIM JIaHHBIM, 32 HEBBIIOJHEHWE TPeOOBAHUN HOPM,
peryJipyromux 00paboTKy U 3alUTy IIePCOHAIBHBIX JaHHBIX.

13. Hacrosimee losiockenne BeTylnaeT B CHILy ¢ MOMEHTA €0 yTBEPIKICHUS JIUPEKTOPOM
TEXHUKYMa U JeUCTBYET OECCPOYHO, JIO 3aMEHEI er0 HOBBIM 1lostoxKeHneM.

14. Bee n3menenus B [lonoxenne BHOCSTCS IPUKA30M JUPEKTOPA TEXHUKYMA.

1.5. Pexxum KOHOHICHIMATEHOCTH IIEPCOHATTBHBIX JIAHHBIX CHIMACTCS B CITydastX UX
00€e3JIMYUBAHUS U 110 UCTEYCHUU 75 JIET CPOKa UX XPAHCHHUSL.

2. OcHOBHBIE ITOHATHUS U COCTAB IMEPCOHAILHBIX TAHHBIX PAGOTHUKOB

2.1. Jiist meneit Hacrosimiero 11o1oskeHust HCTTOMB3YIOTCS CIIC/IYIOITHE OCHOBHBIE IIOHSTH:

- IIepCOHAJIbHEIE JIAHHEIE paOOTHUKA - JII00ast HHPOPMAITHs, OTHOCSINASCS K
OIIpPEJICICHHOMY HIIU OIIPECNIieMOMY Ha OCHOBAaHUM Takod nuHbopManuu paboTHUKY, B TOM
qucie ero GaMuiIus, uMsi, OTIECTBO, T0JI, MECSIL, JlaTa B MECTO POXKICHHS, aJlpec, CEMEHoE,
COIMAIIbHOC, UMYIIICCTBCHHOE ITOJIOKEHUE, 00pa3oBaHue, IPOGECcChs, JIOXObI, Ipyras
uH(GopMaIus, HeOOX0MMast padOTOIATEIIO B CBSA3H C TPY/IOBBIME OTHOIICHHSIMU;

- 00paboTKa MePCOHAIBHBIX JAHHBIX - cOOp, CHCTEMATH3AIUs, HAKOILICHUE, XPAaHCHHC,
yrouncuue (oOHOBJICHWE,  W3MEHEHHE),  HCIOJIB30BaHUE,  pACIpPOCTpaHEHHE (B TOM
ypclie lepejiada), o0e3IMIUBaHUC, OJIOKAPOBAHUE, YHUYTOXKCHHE IEPCOHAIBLHBIX JIaHHBIX
PabOTHUKOB TEXHUKYMA;

- KOH(U/ICHIIUAIILHOCTE IEPCOHAJBHBIX JIAHHBIX - O00s3aTeIbHOE JUISL COOIIOICHHS
HA3HAYCHHOIO OTBCTCTBEHHOIO JIMI[A, IIOQYYHMBIIETO JOCTYNI K IEPCOHATBHBIM JIAHHBIM
paboOTHUKOB, TpeOOBaHME HE JIOIYCKATh UX PACIPOCTpaHeHusl  0e3 coriiacus pabOTHUKA WA



UHOI'0 3aKOHHOI'0 OCHOBAHMSI;

- paCIpOCTpaHEHUE IIEPCOHAIBHBIX JAHHBIX - JIEHCTBHS, HaIllpaBJIICHHBIC HA Iepeaady
IEPCOHAJILHBIX JIAHHBIX PAaOOTHUKOB OMNpEJCICHHOMY Kpyry Jjmi (mepeiada MepCOHAIbLHBIX
JIAHHBIX) MM HA O3HAKOMJICHHE C IEPCOHATBHBIMHU JaHHBIMM HEOIDAHMYEHHOTO Kpyra JIMI, B
TOM 4HCJie OOHApOJOBAaHUE IEPCOHAIBHBIX JAHHBIX PaOOTHUKOB B CPEJICTBAX MAacCOBOM
HH(QOpMALUK, pa3MEIICHHE B  HWH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX — CETAX  HIIH
IPEOCTABICHNE JIOCTYIIA K IIEPCOHAIBHBIM JJAaHHBIM PA0OTHHUKOB KAaKUM-TTHO0 MHBIM CIIOCOO0M;

- HCII0JIb30BaHUE IIE€PCOHATBHBIX JAHHBIX - JIEHCTBHUS (Omepamuu) ¢ IepCOHATBLHBIMU
JIAHHBIMH, COBEpIIAEMbIC JOJDKHOCTHBIM JIMIIOM TEXHUKYyMa B IEJISX IPHHSTHAS PEIICHUH WA
COBEPINEHUS WHBIX JICUCTBUN, IOPOXIAIONIMX FOPHIAYECCKHE ITOCIICACTBUS B OTHOIICHUHU
paOOTHUKOB JINOO WHBIM 00pa30M 3aTparvBaroONIMX MX IIpaBa X CBOOOJIBI MJIM IIpaBa U CBOOO/IBI
JPYTUX JIAIL;

-0JIOKMpOBaHUE TEPCOHAIBHBIX JAHHBIX - BPEMEHHOE [pekpamienue cOopa,
CHCTEeMaTH3alliM, HAaKOIUJICHWs, HCIIONB30BaHUS, PACIPOCTPAHEHUS IEPCOHATBHBIX JIAaHHBIX
PabOTHHUKOB, B TOM YHCJIC UX [IEPE/IAYH;

- YHAYTOXXEHUE [IEPCOHAIIBHBIX JAHHBIX - IEHCTBHUS, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTH COJIEPKAHUE IIEPCOHAIBHBIX JAaHHBIX B HH()OPMAIMOHHOM CUCTEME
IIEPCOHATILHBIX JIAHHBIX PAOOTHUKOB WM B PE3yJIbTAaTe KOTOPBIX YHHUTOXKAIOTCS MaTCpUaIbHBIE
HOCHUTEJIH [IEPCOHATBHBIX JIAHHBIX paO0OTHUKOB,;

- 00e3MYMBaHUE IEPCOHATBHBIX JAHHBIX - JEUCTBUS, B pe3yIbTaTe KOTOPBIX
HEBO3MOXKHO OIIPE/ICIIUTh IPHHAIIC)KHOCTD IIEPCOHATBHBIX JIAHHBIX KOHKPETHOMY PaOOTHHKY;

- IEpCOHAJIbHBIC JaHHBIC, pPa3pEIICHHBEIE CYOBEKTOM IEPCOHATBHBIX JIAHHBIX JUIS
paclpoCTpaHeHusl, - IEPCOHAIBHBIC JIAHHBIC, JJOCTYII HEOTPAHUYCHHOTO KpyTa JIUIl K KOTOPBIM
IPEJIOCTaBICH CyOBECKTOM IEPCOHATBHBIX JAHHBIX ITyTEM JIa4d corjlacus Ha o0paboTKy
LEPCOHAIBHBIX  JIAHHBIX, pPa3pelICHHBIX  CYOBEKTOM  IEPCOHAIBHBIX  JIAHHBIX UL
pacIpoCTpaHCHUSL.

- uHpOpMaImMs - CcBeJeHUS (COOOIIEHHUs, IaHHBIE) HE3aBUCHUMO OT (OpPMBI HX
IPEJICTABIICHUSL.

- JIOKYMEHTHpOBaHHas wH(GOpMAaIus - 3aQKCHpOBaHHAS Ha MaTEPHAIILHOM HOCUTEIIE
IyTEM JIOKYMEHTHUPOBaHUS HH(POPMAIUS C PEKBU3UTAMH, [T03BOJISIOIIMMH OIIPEIETUTH TaKyIO
UHGOPMAIUIO WK €€ MaTePHATEHBIA HOCUTEITb.

B cocraB 1iepCOHANBHBIX JAHHBIX paOOTHWUKOB TEXHUKyMa BXOJAT JOKYMEHTHI,
cojiepkaniae WHGOPMAITUIO O TACHOPTHBIX JAHHBIX, 00pa30BaHUM, OTHOIICHUHM K BOMHCKOH
00SI3aHHOCTH, CEMCHHOM TIOJIOXKCHUHM, MECTE >KHTEIbCTBA, COCTOSHHMU 3JI0POBbs, & TAKKE O
IPEJIBIIYIIIX MECTax UX padoTHI.

2.2. KoMIUIeKC JOKYMEHTOB, COIPOBOMKIAIONIMHA IIpoliecc O(GOpMIICHUST TPYIOBBIX
OTHOINICHUN pabOTHUKA B TEXHUKYME IIPH €I0 IIPUEME, IIEPEBOJIC U YBOJILHEHIH.

2.4. Undopmarnus, mpescrapiisseMas pabOTHIKOM ITPH ITOCTYIUICHUH Ha paboTy B
TEXHUKYME JIOJDKHA UMETh JIOKYMEHTaTbHYIO (hopMmy. IIpu 3axiodennn Tpy10BOro J0roBopa B
COOTBETCTBUM €O cT. 65 TpynoBoro kojekca Poccuiickoir deneparuu JIuIo0, MOCTYIIAIONIEEe HA
padoTy, peabsBiseT paboToIaTeo:

- IACIIOPT MJIM UHOH JIOKYMEHT, YJIOCTOBEPSIONINHI TNIHOCTD;

- TPYJIOBYIO KHIDKKY, 338 UCKJIIOUCHHUEM CIIy9aeB, KOTJa TPYIOBOH JOTOBOP 3aKIIOYACTCS
BIICPBEIC MM pabOTHHK TOCTYITaeT Ha paboTy Ha YCIOBHSIX COBMECTHUTEIBCTBA, JINOO Tpyjl0Bas
KHIDKKa Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOU FITH 110 JIPYTUM IPHYNHAM;

- CTPAaxOBOE CBUICTEIHCTBO I'OCYIAPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHMUS;

- IOKYMEHTBI BOMHCKOT'O y4eTa - JUISi BOCHHOOOS3aHHBIX U JIUII, TIOJUIeKAIUX BOMHCKOMY
ydery; '

- IOKyMeHT 00 00pa3oBaHuH, O KBATH(UKAIUY WM HAIMIAN CIIEHUAIBHLIX 3HAHUHA - IPU
HOCTYIIICHUH Ha PadoTy, TPEOYIOIIYIO ClICIHATBHBIX 3HAHUH HITH CIEIHUATIBHOHN 10T OTOBKH;

- CBHJIETENLCTBO O npucsoennu VHH;



- CIIPaBKy O HaJIM4YUU (OTCYTCTBUH) CYTAMOCTH.

2.5. Ilpu oopmizeHnn pabOTHUKA B TEXHUKYM CIEIIHATHUCTOM 10 KaIpaM 3aIl0IHACTCS
yuudunuposanHtas popma T-2 «Jlnynas kaprodka paboTHHKa», B KOTOPOH OTPaXKaIOTCs
ClIe/lyIoIue aHKeTHEIC U OnorpaduuecKue JaHAbIe pabOTHUKA:

- obmue cenenust (O.M.O. paboTHuKa, 1aTa POKICHUS, MECTO POXKICHHUS, I'PAKIAHCTBO,
o0pazopanue, npodeccust, crax paboThl, COCTOSHUE B Opake, ITACHOPTHEIC TAHHEIC);

- CBEJICHUSI O BOMHCKOM Y4ETe;

- JaHHEIE O IIpueMe Ha padoTy;

B naneHeiiem B JMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O IIePEBOJIaX Ha APYTrYyIO paboTy;

- cBeJICHMS 00 aTTeCTaIlAu;

- CBEJICHUSI O MTOBBIIICHUY KBaTH(DUKAIIA;

- CBEJICHUSI O PO ECCHOHATBHON IIePEOATOTOBKE;

- CBEJICHUSI O Harpajax (IOOIIPEHUSIX ), TOYETHBIX 3BAHMUSIX;

- cBeJleHusl 00 OTIIyCKax;

- CBEJICHUSI O COIIMAIbHBIX TapaHTHSIX;

- - CBEJICHUS O MECTE JKUTEIHCTRBA M KOHTAKTHBIX TenedoHax.

2.6. B orgene kapoB TEXHUKyMa CO3JAIOTCS M XPAHSITCS CIIEIYIOIINE IPYIIIIBI
JIOKYMEHTOB, COJIEpIKalllve JJaHHbIe 0 paOOTHUKAX B €IMHIYHOM HJIM CBOJAHOM BHJIE:

- JlokyMeHTEI, cojiepIKallue MepcoHaTbHbIC JaHHbIE paDOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIIPOBOXK/IAIOIIKE ITporiecc o(opMIIEHHS TPYIOBBIX OTHOIIEHUH IPY IIpUEME Ha
pabory, nepeBoyie, YBOJbHEHHH; KOMILIEKC MaTepPHasIoB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO;
IIPOBEJICHUIO cOOeceI0BaHNM ¢ KaH IU/1aTOM Ha JIOJDKHOCTD; IIOJUIMHHUKY U KOIIUY IIPUKA30B 110
JIMYHOMY COCTaBY; JINYHBIE JIeJIa U TPYIOBbIe KHIDKKH paOOTHUKOB; JIENa, COJEpKaIIHe
OCHOBAHUS K IIPUKA3y 110 JIMYHOMY COCTaBY; Jejia, CoJIepXKallie MaTepruabl aTTeCTallui
pabOTHHUKOB; CIIy»KEOHBIX PACC/ICIOBAHUHN; CIIPaBOYHO-HH(POPMAIIMOHHBIA OaHK JaHHBIX 110
nepcoHaly (KapToTeKH, XypHaJIb); TOJUIMHHUKY U KOITUU OTYETHBIX, aHAJIUTUYECKUX U
CIIPABOYHBIX MATEPUAIIOB, IIEPE/IaBACMBIX PYKOBOJICTBY TEXHUKYMA, PYKOBOUTEIIAM
CTPYKTYPHBIX 110JIpa3 IeJICHUI; KOIIMKU OTYETOB, HAIIPABJIAEMBIX B FOCYIapPCTBCHHBIE OpPraHbl
CTaTUCTUKY, HAJIOTOBHIE MHCIIEKIUH, BBIIIECTOSIINE OPraHbl YIIPABICHUS U JIpyIHe
YUPEKICHUS).

- JIoKyMeHTAIMST TI0 OpraHu3anud padoThl CTPYKTYPHBIX IOJIpa3/IeIeHUui (IIOJIOKEHUS O
CTPYKTYPHBIX  ITIOJIPA3JICJICHUSAX, JODKHOCTHBIC  HHCTPYKIIUHM  PaOOTHUKOB,  IIPHKA3LL
pacIopsbKeHusl, YKa3aHUs PYKOBOJICTBA TEXHHKYMa); JOKYMEHTHI 110 IJIAHWUPOBAHMIO, YYCTY,
aHaJIM3y ¥ OTYCTHOCTH B YACTHU PAOOTHI C IEPCOHAIOM TEXHUKYMaA.

3. Coop, 06paboTKa U 32U TA NEPCOHAJIBHBIX JAHHBIX

3.1. Ilopsok nmosrydeHus epcoOHaAIbHBIX JJaHHBIX.

3.1.1. Bce nepconallbHbIe JIJAaHHBIE PA0OTHUKA TEXHUKYMA IIOJIyHAIOTCS y HErO CaMoro.
Eciu nepcoHaibHble JlaHHble paOOTHUKA BO3MOXKHO IIOJIyYUTh TOJIBKO Y TPEThEH CTOPOHEI, TO
paboOTHUK JIOJDKEH OBITH yBEJOMIJIEH 00 3TOM 3apaHee M OT HEro JIOJDKHO OBITh IIOJY4eHO
nchbMeHHoe coracume. JlomkHoctHOe Jwio padoTojareis JAODKHO COOOIMMTH pabOTHUKY
TEXHUKYMa O IEJsIX, IPErosIaraéMbIX HCTOYHHKAX M CI0co0ax IOJy4YEHHs IIEPCOHAIBHBIX
JIAaHHBIX, a TaKXEe O XapakTepe IIOJUICKAIIUX IIOJYYEHUIO IE€PCOHAIBHBIX JaHHBIX U
II0CJIE/ICTBUSIX OTKa3a pabOTHHKA JIaTh MMCEMEHHOE COIIIACHE Ha UX II0JIy4EHHE.

3.1.2. Paboromarens He UMEET IpaBa MOJIy4aTh ¥ 00pabaThIBaTh IIEPCOHAIBHEBIE TaHHBIC
paboTHMKA TEXHUKyMa O €ro pacoBOW, HAIMOHAIBHOW IIPUHAIE)KHOCTH, ITOJHMTHYCCKUX
B3TJISJIaX, PEJUTMO3HBIX WM (QMIOCOPCKUX YOEXKJIEHUSAX, COCTOSHUH 3JI0POBbs, HHTUMHOU
KU3HH. B ciryuasx, HEIMOCPE/CTBEHHO CBS3aHHBIX C BOIPOCAMH TPYHOBBIX OTHOINCHHM, B
coorsercTBuu co cT. 24 Koncrurynuu Poccuiickoit @enepanuu paboroaareis BIPaBe MoayYarh
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1 00padaThIBATh JAHHbIC O YACTHOW JKU3HK PaOOTHHMKA TOIHKO € €TI0 IMUCHMEHHOTO COrTTacHsI.

O6paboTKa yKa3aHHBIX IIEPCOHATBHBIX JTaHHBIX PAOOTHHKOB paboTOjaTeseM BO3MOXKHA
TOJIBKO € MX COIJIacHs JIMOO0 Oe3 MX coryiacus B CICAYIONIUX CITydasix:

- CyOBEKT NePCOHANBHBIX JIAHHBIX Jfajl COoriacue B MUChMEHHOM GopMme Ha 00paboTKy

CBOMX IIEPCOHAIIBHBIX JAHHBIX;

- IEPCOHAIBHBIC JaHHBIE OTHOCSATCS K COCTOSIHMIO 3JI0POBBSI pabOTHHKA U X 00paboTka
Heo0X0MMa JUT 3alUTHI €r0 KW3HH, 30POBBS WA MHBIX JXKH3HEHHO BAXKHBIX MHTEPECOB JMOO
KM3HU, 3JI0POBbSI MJIM MHBIX XH3HCHHO BKHBIX MHTEPECOB APYIHX JIHIl U IIOJy4CHUE COTIIACHS
pabOTHHKA HEBO3MOXKHO;

1o TPeOOBAHUIO TIOJIHOMOYHBIX rOCYAapCTREHHBIX OprasoB B
CIIyJasix, IPEyCMOTPEHHBIX (heiepalbHbIM 3aKOHOM.

3.1.3. Paboronarens Bipae 00pabarpIBaTh IePCOHAILHBIC TaHHbIC pAOOTHHUKOB TOJLKO €
UX IIUCHMEHHOTO COITIacHsl.

3.1.4. IluceMenHoOe coriiacue paboTHHKAa Ha 0OpabOTKy CBOMX IE€PCOHAIBHBIX JAHHBLIX
JIOJDKHO BKJIFOYATh B ceOsi:

- (haMUIIHIO, UMSI, OTUECTBO, aipec CyOBeKTa NePCOHANBHBIX JIAHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTa, yJIOCTOBEPSIIOINIEIO ero JMYHOCTh, CBEACHUS O JaTe BhIJIAUM YKa3aHHOI'O JIOKYMEHTA
U BBIJIABIIIEM €0 OpraHe;

- HamMeHoBaHuE ((PaMUIHIO, UM, OTYECTBO) M aJIpec OLeparopa, HOIyqaronero
coriacue cyobekTa IIepCOHANILHBIX JJaHHBIX;

- I1eJ1b 00pabOTKH EPCOHATBHBIX JTAHHBIX;

- IepeUCHb MEPCOHANBHBIX JAHHBIX, HAa 00pPabOTKY KOTOPBIX JIaeTcs coriacue cyObexra
IePCOHAIBHBIX JIAHHBIX;

- IEPEYECHb JIEUCTBUH C IEPCOHAIBHBIMU JIAHHBIMU, HA COBEPIICHUE KOTOPBLIX HaeTCs
cornacue, oOmiee ONMCAHUE MCHONB3YEMBIX OIEPaTOpoOM CIOCOOOB 0OPaOOTKH HEPCOHANBHLIX
JIAHHBIX;

- CPOK, B T€YEHHE KOTOPOro JECHCTBYET COrJIache, a TAKXe IMOPSIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYyETCS B CICAYIONUX CIIydasK:

1) obpaboTka mepcoOHaIBHBIX JAHHBIX OCYIIECTBIIIETCS. HA OCHOBAaHUH TpynoBoro
KoJiekca P® wim mHOTO deiepaibHOro 3aK0Ha, yCTAaHABIUBAIOUIETO €€ 11€Jb, YCIOBUS
LOJYYCHUS IEPCOHANBHBIX JAHHBIX B KPYT CyOBEKTOB, IEPCOHAIBHBIE JAHHBIC KOTOPBIX
oJUIeXKAaT 00paboTKe, a TAKKe OIMPEIEISIIONIEr0 IOJTHOMOYHSI pPaboTonaTes;

2) obpaboTka IepCOHALHBIX JAHHBIX OCYIIECTBIIETCS B LEJISIX HCIOJHEHHS TPYAOBOTO
JIOTOBOPA; ,

3) oOpaboTKa IepCOHABHBIX JAHHBIX OCYIIECTBISIETCS JUIS CTATUCTUYECKUX MIIM HHBIX
HAyYHBIX L[EJICH ITPH YCIIOBUH 0053aTeJIbHOI0 00€3TMYUBaHUS IIEPCOHAJIBHBIX JTaHHbIX;

4) obpaboTka NEePCOHATBHBIX JIAHHBIX HEOOXOMMa JUIS 3aIUTHl XKU3HU, 310POBbS WK
MHBIX )KU3HEHHO BAKHBIX HHTEPECOB PAOOTHHKA, €CIIM IIOJLy4EHHE €ro COrjacus HEBO3ZMOXKHO.

3.2. Iopsiyiox 06paboTKH, TIepeIaqy U XPaHESHHUS IIEPCOHAIBHBIX JIAHHBIX.

3.2.1. PaOOTHUK Mues NpeocTaRnseT padOTHUKY OTHEIA KapOB TEXHUKYMa
JIOCTOBEPHBIE CBeIeHUs 0 cebe. PaboTHHK oT/iena KapoB TEXHUKyMa IIPOBEPSIET JJOCTOBEPHOCTE
CBEJICHWH, CBEPsIsi JIAHHEIC, IIPE/IOCTABICHHBIC PAOOTHUKOM, C IMEIOIMMHUCS Y paOOTHHKA
JIOKYMEHTAMU. :

3.2.2. B coorBerctBuu co cr. 86, T71. 14 TK P® B nensix obecriedenus pas U CBOOO
YEIIOBEKA M TP IaHIHA JIIPEKTOP TEXHUKYMa M €ro IIPeJACTaBUTENN IIpU 00paboTKe
HEePCOHAIIBHBIX JIAHHBIX pa0OTHUKA JOJDKHBI COOJIOATh CIeyIoImue o0mue TpeOoBanus:

- ObpaboTKa epcoOHaIBHBIX JAHHBIX MOXET OCYIIECTBIIATHCS UCKIOYUTEIBHO B LEISIX
obecrieueHus: COOJIIOICHISI 3aKOHOB M HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJICHCTBUS
paboTHUKAM B TPYIOYCTPOMCTRE, O0YUCHUY ¥ IIPOJIBYDKEHIH 110 CITy)KOe, 00ecleueHus IMIHON
0e301acHOCTH PadOTHUKOB, KOHTPOJISL KOJIMYIECTBA U KAYeCTBA BBIIOJIHAEMON pabOThI U
oOecIiedeHus] COXPAaHHOCTH UMyIIecTBa.



- llpn ompenenennu o0beMa M COjepXKaHUs, 00pabaThBAEMBIX MMEPCOHATBHBIX JIAHHBIX
Paboronarens momken pykoBojcTBoBarhest Koueruryrmenn Poccuitckoit ®@enepatuu, Tpynossv
xojexcoM Poccuiickoit Deneparuy 1 HHBIMA (eJiepabHBIMU 3aKOHAMH.

- Ilpy npuHATHM pelIeHWH, 3aTparuBaiOMIMX HHTEPEChl paboTHHKa, Paboromarens He
UMCET IIpaBa OCHOBBLIBATBCS HA IIEPCOHAIBHBIX JIAHHBIX Pa0OTHHKA, IOJTYYEHHBIX
UCKIIIOYUTEIBHO B pE3yJbTare HX AaBTOMATU3MPOBAHHOW OOpabOTKHM WM 3JIEKTPOHHOI'O
TOTTYYCHUSL.

- 3amuTa IEepCOHANBHBIX JAHHBIX paOOTHHKA OT HEIPAaBOMEPHOIO HX HCIIOJIH30BaHHS
WM yTparel obecriednBaercss PaboromareneM 3a c4eT e€ro CpejcTB B IOPS/IKE, yCTAHOBICHHOM
(beseparbHBIM 3aKOHOM.

- PaboTHHKM W WX TIpeJCTaBUTEIH JODKHBI OBITH O3HAKOMIICHBI II0JI PACHMCKY C
JOKYMEHTAMH TEXHUKYMa, yCTaHABJIMBAIONIMMHU MOPSIOK 00pabOTKM IMEpCOHAIBHBIX JAHHBIX
PabOTHUKOB, a TAaKXKe 00 MX IpaBax U 00S3AHHOCTSIX B 9TOH 00IaCTH.

- Bo Bcex crygadx OTKas pa6OTHI/IKa OT CBOHX IIpaB Ha COXPAHCHHUEC U 3allUTYy TalHbI
HEJICHCTBUTEIICH.

4. Ilepenava u XpaHeHue NEPCOHAILHBIX JIAHHBIX

4.1. Ilpu nepenade nepcOHAIBHBIX JAHHBIX pabOTHHKA PaboTonaTens 10JKeH
coOJIIO/1aTh CIEIYIONTHE TPEOOBAHMUS:

- He coobmiares mepcoHaibHbIC JTaHHBIE paOOTHHUKA TPEThel cTOpoHe 0€3 MHCBMEHHOIO
comlacusi pabOTHUKA, 3@ MCKJIIOYEHHEM CIy4yaeB, KOIJIa 3TO HEOOXOAMMO B IElsX
HPEIYIPEXIACHUS] YIPO3bI )KU3HU U 3]I0POBBIO pabOTHUKA, a TAaKXKE B CIIydasx, YCTAHOBJIEHHBIX
(eneparbHBIM 3aKOHOM.

- He coobmiare mepcoHaibHBIC JaHHBIC paOOTHHKA B KOMMEPUYECKHX IEISIX O€3 ero
IUCbMEHHOTo coryacus. O0paboTka IepCcOHAIBHBIX JIAHHBIX pAOOTHUKOB B LIEJIX IIPOBIKEHUS
TOBAPOB, PadOT, YCIIyT Ha PHIHKE IIyTeM OCYIIECTBICHHUS IPSIMBIX KOHTAKTOB € IIOTEHIHAILHEIM
IOTPEOUTEIEM C IIOMOIIBIO CPEJICTB CBS3U JIOIYCKAETCS TOJIBKO C €ro IpeABapUTEILHOIO
COIJIacHsI.

- [IpenynpetuTh JIUI, ITOJYYUBIIHAX IIEPCOHATBHBIC JaHHBIC PAaOOTHHUKA, O TOM, YTO 3TH
JIAHHBIC MOT'YT OBITH MCIIOJIH30BaHbBI JHIIIE B IEJSX, IS KOTOPBIX OHM COOOIIEHBI, H TpeOOBaTh
OT 3TUX JIMII TOJTBEPXKJCHUS TOTO, YTO 3TO MpaBwio coOmoxaeHo. Jluma, momy4usiine
[EPCOHANBHBIE  JaHHBIE  pa0OTHHKA, O0s3aHBl  cOONIOJATh  PEXKHUM  CEKPETHOCTH
(xoHpwueHImansHocTh). JlanHoe Ilonoxenune He pacmpocTpansercss Ha 0OMEH IEpCOHAIbHBIMU
JTAaHHBIMH paOOTHHUKOB B IIOPSJIKE, YCTAHOBIEHHOM (hejlepaIbHBIMU 3aKOHAMH.

- OCyIECTRIATS Nepeady NePCOHANBHBIX JAHHBIX PaOOTHHKOB B IPEIENax TEXHUKYMA B
COOTBETCTBHHM ¢ HacTosmuM [lonoxxenuem.

- Paspemars 1ocTyn K IepcOHATBHBIM JIAHHBIM PA0OTHUKOB TOJILKO CIEIMAIBHO
YIIOJTHOMOYEHHBIM JIMIAM, IIPY 3TOM yKa3aHHBIE JIMIla JJOJDKHBI UMETh IIPaBO I10Iy4aTh TOJILKO
TE NepCOHABHBIC JIAHHbIC pa0OoTHHKA, KOTOPBIE HEOOXOIMMBI JUIsl BHIIOTHEHWS KOHKPETHOR
GyHKIHIH.

- He 3ampammBaTts HHGOPMAIUIO O COCTOSHUM 310POBbs pa0OTHHKA, 33 UCKIIIOUYEHUEM
TEX CBEJICHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJHEHUST PAOOTHUKOM
TPYAOBOU (QYHKITUH. )

- IlepenaBars nepcoHaIbHbBIC JaHHBIC PAOOTHUKA IIPEACTABUTEIISIM PAaOOTHUKOB B
HopsiIKe, ycTaHoBIeHHOM TpynoBsmM kojekcoM Poccuiickoit deniepariuu, ¥ orpaHA4nuBaTh OTY
UH()OPMAIHIO TOJIBKO TEMH ITEPCOHATBHBIMU JaHHBIMU paOOTHHKA, KOTOPBIC HEOOXOAUMBI JIJIA
BBIIIOJTHEHUSI YKA3aHHBIMU IIPEJICTABUTENSIME UX (DYHKIIHH.

4.2. XpaHeHue ¥ UCIIOIb30BaHNE TIEPCOHATBHBIX JJAaHHBIX PAOOTHUKOB!

4.2.1. llepcoHaJIbHBIE JIaHHBIC pa60THHKOB 00pa0baTeIBAIOTCS M XPAHATCS B OTHEINe
KaJ[pOB.



42.2. llepcoHaybHBle JlaHHBIC pPAOOTHUKOB MOTYT OBITH IIOJYYEHBI, IPOXOIUTH
JanbHERITyIo 00paboTKy M IlepeaBaThcs Ha XpaHEHUE KaK Ha OYMaXKHBIX HOCHUTEISIX, TaK U B
BJIEKTPOHHOM BHJIE€ - JOKAIBHOH KOMIBIOTEPHOH CETH U KOMIIbIOTepHOH mporpamme «1C:
3apriara u KaJipbiy».

4.3. llpu moJlydeHUH IEPCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (32 HMCKIIOUCHHEM
CIIy4aeB, €CJIM IIEPCOHAIBHBIC JIaHHBIE OBUIM IIPEIOCTaBICHBI pabOTONATEI0O Ha OCHOBAHHH
(benepabHOTO 3aKOHA WJIM €CJIM IIEPCOHATBHBIC JIAHHBIC SBJIIOTCS OOINEIOCTYITHBIMH)
paboTozsarens 0 Hadala O00pabOTKH TaKuX IEPCOHAIBHBIX JaHHBIX O0s3aH IIPEJOCTaBUTh
PpaOOTHUKY CIEYIONIYI0 HHPOPMAIIHIO:

HauMEHOBaHUE ((haMIITHS, UMsI, OTICCTBO) U aIpec Oreparopa Mild ero MpeICTaBUTes;

1eJTb 0OPabOTKY HIEPCOHAIBHBIX JIAHHBIX ¥ ¢ IIPABOBOE OCHOBAHWE,

IPC/IIONAraeMBbIe 110JIb30BATENM IIEPCOHATLHBIX JIAHHbIX;

YCTaHOBJICHHBIE HACTOSIIMM DeiepaibHBIM 3aKOHOM IIpaBa CyOheKTa IIEPCOHAIBHBIX JaHHBIX.

5. loeryn K nepcoHAJIbHbIM JAHHBIM pa00OTHHKOB

5.1. IIpaBo mocTyma K nepcoHaIbHBIM JAHHBIM paOOTHHUKOB HMEIOT:

- IUPEKTOP TEXHUKYMa;

- COTPY/IHUK OTJI€J1a KaJpOB;

- COTPYAHHUKHU OyXTalTepHH;

- cekperaph (MHMOpPMAIWS 0 (HAaKTUIECKOM MECTE IIPOXKHUBAHUS M KOHTAKTHBIE TeIe()OHBI
pabOTHHUKOB);

- PYKOBOJIUTENHN CTPYKTYPHBIX ITOJIPA3JICIICHAN 10 HAIPABICHHUIO JEATEIBHOCTH (JIOCTYII
K IEpCOHAJILHBIM JIaHHBIM TOJIBKO paOOTHHUKOB CBOETO TOJIPA3/ICIICHHUS).

5.2. PaboTHHK TEXHUKyMa UMEET IIPaBO:

5.2.1. Ilomy4yaTh IOCTYI K CBOMM II€PCOHAJIBHBIM JIAHHBIM M O3HAKOMJICHHE C HUMM,
BKJIIOYas IIpaBo Ha 0€3BO3ME3THOE ITOJIydEeHUE KOIIUH JII000 3anucH, coiepkalici
IIEpCOHAIbHBIE JJaHHbIC pabOTHHUKA.

5.2.2. Tpebosare ot Paboromarenss yYTOYHEHHMs, WUCKIIOYCHHS WIA HUCIPABICHUSL
HEIIOJHBIX, HEBEPHBIX, YCTApPEBIINX, HEJIOCTOBEPHBIX, HE3AKOHHO ITOIYYEHHBIX WM HE
ABILIONIAX HEOOXO0MMMBIMU 11 PaboToaTens nepcoHalbHbIX JaHHBIX.

5.2.3. Ilosrydars ot Paboronarens

- CBEJICHMSI O JIMIlaX, KOTOPBIE UMEIOT JIOCTYI K IIEPCOHAIBLHBIM JAHHBIM MM KOTOPLIM
MOXeET OBITH IIPEJIOCTABIIEH TaKOH T0CTYIT;

- TIepeveHs 00pabaTHIBAEMBIX TIEPCOHATHHBIX JTAHHBIX ¥ UCTOMHUK MX MOy ICHHUS;

- CpoKH 00pabOTKU IIEPCOHAIBHBIX JIAHHBIX, B TOM YHCIIE CPOKH MX XPaHEHHUS,;

- CBEJICHUSI O TOM, KaKHe IOpUIAYecKue MOCIENCTBUS JUid CyObeKTa NepCOHAIBHBIX
JIAHHBIX MOJKET II0BJIEYb 3a COOO0H 00paboTKa ero NepCOHAIBHBIX JJAHHBIX.

5.2.3. TpeOGorars wu3Bemenuss PalotomareneM BceX JMIl, KOTOPHIM paHee ObUIU
COOOIIEHB! HEBEPHBIE WM HEIIOJHBIE IIePCOHATBHBIE JaHHBIC, 000 BCEX IPOU3BEJCHHBIX B HUX
UCKIIFOYCHUAX, UCIIPABIICHUSAX I JIOTIOTHEHUSX.

OOxajioBark B YIOJHOMOYEHHBIA OpraH IO 3allldTe IpaB CyOBEKTOB IIEPCOHAIBHBIX
JIAHHBIX WM B CyJICOHOM MOPAJIKE HEPABOMEPHBIE NeHCTBHA Mu OesnedcTus Paboroyarers
1pu 00paboTKe U 3aIUTE €I0 NEPCOHATHHBIX JIAHHBIX.

5.3. Konuposars 1 Jieiarh BBIIMCKH IEPCOHAIBHBIX JJAHHBIX pa0OTHUKA pa3peracTcs
UCKJIIOYUTEJIBHO B CIIy’KEOHBIX IIEJISIX C MACBMEHHOI0 Pa3pelIcHUs HadalbHUKa OT/Iesa KaJIpoB.

5.4. Ilepenava uaGOpMaINA TPETHEH CTOPOHE BO3ZMOKHA TOJIBKO IIPU ITMCEMEHHOM
COIIacuH pabOTHUKOB.



6. OTBETCTBEHHOCTD 32 HAPYIICHHE HOPM, PEryJIMPYIONIX 00padoTKy M 3aIUTy
MepCcOHATBbHBIX JAHHBIX
- 6.1. PaOOTHUKY TEXHUKYMa, BUHOBHBIC B HapYIICHAW HOPM, PErYIMPYIONIHUX HOIydIeHHUE,
00paboTKy M 3aIUTy [EPCOHAIBHBIX JaHHBIX pabOTHHKA, HeCyT JUCHUINIMHAPHYIO
aJIMUHUCTPATUBHYIO, I'PAXKIaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ (eyepaTbHBIMU 3aKOHAMH.
6.2. JlupekTop TeXHUKyMa 3a HapyIICHHE HOPM, PEryJIUPYIOMINX [IOIy4eHUE, 00paboTKy
U 3alUTy I[IEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA, HECET aJMHHHUCTPATUBHYIO OTBETCTBECHHOCTDH
corsracHo ¢T. 5.27 u 5.39 Konekca 06 aIMUHHUCTPATUBHBLIX IIpaBOHApylIeHUAX Poccuiickoin
Qepepanuu, a TaKKe BO3MEMACT paOOTHUKY ymEpO, HIPUYMHEHHBIH HEIPaBOMEPHLIM
UCII0JIb30BaHuEM HH(DOPMAIIHH, COJEepKalllel IepCOHAIBHBIC JaHHBIE pAOOTHHKA.



