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MIOJIOKEHHUE O
IEPCOHAJIBHBIX JJAHHBIX
T'OCYJJAPCTBEHHOT'O BIOJDKETHOI'O IIPO®ECCHUOHAJILHOIO
OBPA30OBATEJILHOT'O YUYPEXIEHUS «HOBOTPOULIKAMA
CEJIbCKOXO3SIICTBEHHBIM TEXHUKYM»

1. O6mue nonoxenus
1.1. Hacrosmee Ionosxenue paspaboraro B cootsercTsur ¢ Koncruryimeii Poccuiickoii
®enepamn, Tpynosem kozexcoM Poccuiickoii Oeneparpn, PeepanbHoro 3akosa «O IEPCOHATBHBIX
nauubX» oT 27 wonma 2006 r. N 152-03, ®epepansHbiM 3akoHoM «O6 wuH(OpMaImy,
MH(GOPMAIMOHHBIX TEXHONOTHAX M O 3amure uH(opmauuu» W [IpaBHaaMd BHYTPEHHETO

TPYAOBOIO pacnopsjika rocyapcTBEHHOrO O10KETHOTO podecCHOHATEHOTO
00pazoBaTeNbHOro yupexnenus « HoBOTPOHIKHIA ceMbCKOX03AUCTREHHEI TEXHUKYMY (anee —
TEXHHKYM).

12. Llens paspabotku ITonoxenus - ompenenenne mopsaka oOpabOTKH MEepCOHATBHBIX
JaHHBIX PaOOTHHKOB TEXHHKYMa M HHBIX CYOBEKTOB NEPCOHAIBHBIX JAHHBIX, EPCOHAILHBIE
JIlaHHBIE KOTOPHIX TOJIexkaTr oOpaboTke, HA OCHOBAaHWH IMOJTHOMOYHH ollepaTopa; obecredeHue
3alI[MTHI IPaB H CBOOO]] 4ENIOBEKA W TPKAAaHHHA, B T.4. pabOTHHKA TEXHHKYMa, IpH 00paboTke
€ro NEpPCOHANBHBIX NAaHHBIX, B TOM YHCJIE 3aLIMTHl [IPaB HA HENPHUKOCHOBEHHOCTh YacCTHOM
’KM3HH, JITYHYIO H CEMEHHYIO TaliHy, a TakkKe YCTAaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX
JHL, MMEIOUMX JOCTYNl K MNEPCOHAIbHBIM JaHHBIM, 3a HEBBHINOJHEHHE TpeOOBaHHI HOpM,
PeryJHpyIOIHX 00paboTKy U 3alUTY NEePCOHATBHBIX JaHHBIX.

1.3. Hacrosmee IlonoxeHne BcTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPXKICHUS JHPEKTOPOM
TEXHHKyMa H JIelicTByeT O6eccpodHO, 0 3aMeHEI ero HOBBIM [lonoxenneM.

1.4. Bece u3menenus B IlonoxxeHne BHOCATCSA MPUKA30M AUPEKTOPA TEXHUKYMA.

1.5. Pexxum KOH(bHI[ﬁHIIHﬂJ'IBHOCT M [IEPCOHAIBHBIX JJAHHBIX CHHMACTCA B ClIydadax HX
00e3)IMYMBaHus U 110 UCTEYEHHUH 75 JIET CpOKa UX XPaHEHHMS.

2. OcHOBHbIE NOHATHS H COCTAB MEPCOHATbLHBIX JAHHBIX PA0OTHHKOB

2.1. Jinsa ueneit nacrosmero Ionoxenus Henonb3yoTes CIeAyONe OCHOBHBIE NOHATHS:

- IEpCcoHalbHBIC NaHHbIe paboTHHKa - Jro0as HHGOpMalMA, OTHOCAIAACH K
ONpEENICHHOMY HIIH ONpele/ieMOMY Ha OCHOBaHHMH TakoH HH(opMauuu pabOTHHKY, B TOM
qucie ero GpammiIns, HMs, OTYECTBO, TOJl, MECHLl, JlaTa U MECTO POXKACHHUS, ajpec, CEMEHHOE,
COLMAIILHOE, HMYIIECTBEHHOE TIIOJNOXEHHe, oOpasoBaHue, npodeccHs, MOXOIbI, Apyras
uHpopmarys, HeoOXoaHuMas paboTOATEIIO B CBI3H C TPYAOBBIMH OTHOLIEHHAMH;

- 00paboTka nepcoHaIBHEIX JaHHBIX - COOp, CHCTEeMAaTH3allHs, HAKOIUICHHE, XpaHEeHHE,
yrounenue (OOHOBIIEHHe, HW3MEHEHHE), HCIOTb30BaHHE, PACIPOCTpaHEHHe (B TOM YHCIIE
nepeaaya), 00e3MMIMBaHKE, OIIOKMPOBAHHE, YHUYTOXKEHHE TIEPCOHATBHBIX JAHHBIX PaOOTHHKOB
TEXHUKYMA;

- KOH(QHACHIHATbHOCTh IePCOHANBHBIX MJaHHBIX - 00sA3aTenpHOE IS COOMIOJEHHS
HAa3HAUYCHHOTO OTBETCTBEHHOIO JIMIA, IIOJMYYHBINEr0 JOCTYI K IIEPCOHAIBHBEIM JAHHBIM
paboTHHKOB, TpeOoBaHNe He NOMYCKaTh HX pacrpocTpaHeHus 0e3 cornachs paboTHHKA MK



MHOTO 3aKOHHOT'O OCHOBAHHS;

- pacmpocTpaHeHHE IMepCOHAILHBLIX NaHHBIX - ACHCTBUS, HampaBleHHBIE Ha Iepemady
IEPCOHANBHBIX JaHHBEIX PabOTHHKOB ONpPEAENeHHOMY KpYry Jum (mepefaya NEPCOHANIBHBIX
NaHHBIX) WM Ha 03HAKOMIIEHHME C IE€PCOHATBHBIMU JAHHBIMH HEOTPAaHWYEHHOTO Kpyra JIHIl, B
TOM 4YHclle OOHApOJOBaHHE INEPCOHAIBHBIX MaHHBIX Pa0OTHHKOB B CPEINCTBaX MAacCOBOMH
HHOpMALlMK, pa3sMelleHHe B HMHGOPMAIMOHHO-TETCKOMMYHHKAIMOHHBIX — CETAX MM
IPeNoCTaBIEHHE J0CTYNA K NePCOHAIBHBIM JaHHBIM pabOTHHKOB KaKUM-THO0 HHBIM CIOCOO0M;

- MCI0JIb30BAHME I1€PCOHATBHBIX JIAaHHBIX - JIEWCTBHS (OIepalliy) ¢ IMepcOHAIbHBIMH
J@HHBIMH, COBEPIIAEMBIE TO/DKHOCTHBIM JHUIIOM TEXHUKYyMa B LENSX NMPUHATHS PELICHUH WM
COBEPIICHHA WHBIX AEHCTBHH, IOPOXKIAIOUMX IOpHAWYECKHE IIOCTEACTBHS B OTHOLICHHH
paboTHUKOB 1100 MHBIM 00pa3oM 3aTparvBarOIINX MX IpaBa H CBOOOIBI MM IpaBa ¥ CBOOOIHI
APYTUX JIUII;

- OIOKMpOBaHME IepPCOHAIBHBIX [TaHHBIX - BpPEMEHHOe Mpekpaiienne cbopa,
CHCTEMATH3AIMK, HAKOIICHUs, HCIIONL30BAHHUS, PAclpOCTPAaHEHHUsS MNEPCOHANBHBIX JAHHBIX
pabOTHHUKOB, B TOM YHCIE HX IIepeIadu;

- YHHYTOKEHHE [IEPCOHAIBHBIX JaHHBIX - JI€HCTBHS, B Pe3yIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBHTh  COJEp)KaHWe IIePCOHAIBHBIX JAHHBIX B  HMH(OPMALMOHHOH  CHCTEME
MepCOHATHHBIX JaHHBIX PAGOTHHKOB HIH B Pe3yNbTaTe KOTOPEIX YHHUTOKAIOTCS MaTePHATBHbIE
HOCHUTETH IIEPCOHATBHBIX JaHHBIX paOOTHHKOB;

- o00e3IMYMBAaHHE NEPCOHAIBHLIX JaHHBIX - JIEHCTBHS, B pe3yibTare KOTOPBIX
HERBO3MOKHO ONPE/IeTHTh IIPUHAIIIEKHOCTh NEPCOHANBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;
- OOLIeNOCTyNHBIE NEpCOHATbHbIE MAaHHBIE - TIEPCOHATBHBIE JaHHBIE, HOCTYII

HEOTPaHHUYEHHOr0 Kpyra JIHIl K KOTOPBIM IIPeJ0CTaBIIeH ¢ cornacus paboTHHKA MK Ha KOTOpBIE
B COOTBETCTBHH C (helepaibHBIMH 3aKOHAMH HE pacrpocTpaHsercs TpedoBaHue coOIIOneHwHs
KOHOUICHIIHATHHOCTH.

- undopmanys - cBeneHHs (coOOIICHHA, NaHHBIE) HE3AaBUCHMO OT (GOPMEBI HX
Ipe/ICTaBIeHHUS,

- JIOKYMEHTHpOBaHHas HHpopManus - 3adUKCHpOBaHHAS HA MAaTEepPHATBLHOM HOCHTEIe
IyTeM TOKYMEHTHPOBAHHS HHGOPMAIUsS C PeKBU3UTAMH, MO3BOJISIOIIUMHE OINPEIETHTh TaKyro
UH(pOPMALHIO HITH €€ MaTepHaTbHBIH HOCHTEb.

B cocTap mnepcoHANbHBIX [AHHBIX paOOTHUKOB TEXHUKYMa BXOAAT [JOKYMEHTEL,
cofepxamine HHGOPMAUUIO O NAcMOPTHHIX AAHHBIX, 00pa30BaHHH, OTHOIIEHHH K BOMHCKOH
00s513aHHOCTH, CEeMEWHOM IOJI0KEHUH, MECTe JKHTEJIhCTBA, COCTOSHHMH 30pOBBS, & TAKKE O
IpeABIIYIIMX MecTaX UX paboTEL.

2.2. Kommiekc IOKyMEHTOB, CONPOBOXKIAIINK Tporecc OQOPMIEHHS TPYAOBBIX
OTHOMIEHUH paboTHHKA B TEXHHKYME IIPH €r0 NPHEME, NEPEBOJE H YBOJILHEHHH,

2.4. Undopmarus, npejacTaBisemas pabOTHHKOM TIPH IOCTYIUIEHUH Ha paboTy B TEXHH
KyMe J0JDKHa MMeTh AOKyMeHTanbHylo ¢opmy. Ilpm 3axkmoueHuu TpyaoBoro HOTOBOpa B
cooTBeTcTBHH co cT. 65 TpymoBoro koxexca Poccuitckoit denepanuu U0, MOCTyNaOLIee HA
paboTty, mpeassBigeT paboTomaTemnio:

- IACTIOPT WJIM MHOH JIOKYMEHT, YIOCTOBEPSIOIIMI JIHYHOCTE;

- TPYAOBYIO KHMKKY, 3a UCK/IIOYEHHEM CJIy4daeB, KOrJa TPyIOBOH JOroBOp 3aKIOYaeTcs
BIIepBBIE MM PaOOTHHK IOCTYIAeT Ha paboTy Ha YCIOBHSAX COBMECTHTENBCTBA, THOO TPyaoBas
KHIDKKA Y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOil WK 10 IPYTHM IPHYHHAM;

- CTPaxoBOe CBHJIETEIHCTBO IOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

- TOKYMEHTBI BOMHCKOTO yUeTa - I BOSHHOOO3aHHBIX U JIMLL, [IOUIEXKAIINX BOMHCKOMY
yHery:

- IOKyMeHT 00 00pa3oBaHuH, O KBATH(QHUKAIMH WIH HATHYWH ClIe[MalbHEIX 3HAHUH - IPH
MOCTYIIEHHH Ha paboTy, TpeOYIOUIYIO CrielHalbHbIX 3HAaHMUH HIH CIIeHATbHOA MOJATOTOBKH;

- CBUIETENBCTRO O NpucBoeHud MHH;
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- CIIPaBKy O HAJIMYUH (OTCYTCTBHH) CY/AMMOCTH.

2.5. IIpu odopmiaennu paboTHHKA B TEXHHKYM CHELHATHCTOM I10 KaApaM 3aloilHIeTcs
yauduuuposannas ¢opma T-2 «JluyHas Kaprouka paGOTHMKa», B KOTOpPOM OTpakarorcs
ClIelyIOlIHe aHKeTHbIE U Ouorpaduueckue naHHble pabOTHHKA!

- obmue ceenenus (®.1.0. paGorHuka, jara posKICHUS, MECTO POKIEHHUS, IPAXKIAHCTBO,
oOpaszoBanue, npodeccus, cTax paboTel, COCTOSHHE B Opake, NaCOPTHEIE JaHHEIE);

- CBEJIEHHS 0 BOMHCKOM yUeTe;

- TaHHBIE O ITpHeMe Ha padoTy;

B naneneifieM B THYHYIO KAPTOYKY BHOCSTCH:

- CBEJIeHHS O NepeBoJax Ha Apyryio padbory;

- cBeJeHHs 00 aTTecTaluy;

- CBEJICHHUS O IOBBIIEHUH KBaIM(HUKAIINH;

- CBEJIeHHs O IIPOQeCcCHOHATBHOM TePeIoAroTOBKE;

- CBEJICHHA 0 Harpagax (MOOMIPeHHSX ), MOYETHBIX 3BAHUIX;

- CBEJIeHHs 00 OTmycKax;

- CBEJIEHMS O COIHATBHBIX FAPaHTHIX;

- CBEJIEHHs O MECTE JKUTEJILCTBA M KOHTAKTHBIX Telle(oHax.

2.6. B ormene KaapoB TeXHHKYMa CO3HAIOTCA M XPaAHATCH CJACAYIOIHE TPYHIILI
NOKYMEHTOB, cOAepKalliie JaHHble 0 pabOTHHKAX B € IMHUYHOM HJIH CBOJHOM BHIE:

- JloKyMeHTBI, cojepKalie NepCcOHaTbHBIE HaHHbIE pabOTHHKOR (KOMILIEKCHI
JNOKYMEHTOB, COIPOBOK/AOIIKE Mpolece 0QopMIIeHHs TPYJOBBIX OTHOIICHHH IIpH IIpHEME Ha
paboTy, mepeBoje, YBOJBHEHHH; KOMIUIEKC MATepHAJIOB 110 aHKETHPOBAHHMIO, TECTHPOBAHHMIO,
[IPOBEICHUIO cobece10BaHUM ¢ KAHINAATOM Ha JOKHOCTD; MOIIMHHHUKHE M KOIHMH MPHKA30B MO
JMYHOMY COCTaBy: JIMYHBIE J€a M TPYJAOBble KHHKKM paOOTHHKOB; Jela, CoIepiKaliue
OCHOBAaHHUS K IPHUKa3y M0 JIMYHOMY COCTaBy; Je€ja, CoJepiKalllde MaTepHallbl aTTeCTaluu
pabOTHHKOB; CIY)KEOHBIX pacclIeOoBaHMN; CHpaBOYHO-HHPOPMALMOHHEIH 0aHK JaHHBIX [0
IepcoHaNy (KapTOTEKH, JKYPHAJBI); MOATHHHHUKA M KOMUH OTYETHBIX, AHATHUTHYECKUX U
CIIpAaBOYHBIX ~ MATEpHasoB, [€peJaBaéMBIX pPYKOBOACTBY TEXHHKYMa, DPYKOBOAMTEISAM
CTPYKTYPHBIX IOJpa3/ielleHHii; KOIMY OTYeTOB, HANPABISEMBIX B IocCyJapCTBEHHEIE OPraHbl
CTATHCTHKH, HAJIOTOBbIE MHCIEKLHH, BBILECTOALIME OpraHbl YOpaBlIeHHs M ApYyrue
YUPEXKICHHS).

- JloxkymeHTauMs 1o opraHusanuy paboThl CTPYKTYPHBIX NOApa3je/]eHHH (NOJ0KEHHS O
CTPYKTYPHBIX  HOJPAa3/ICICHHAX, JIOJUKHOCTHBIE  HHCTPYKHHH  pabOTHHKOB, HpPHKa3bl,
pacnopsKeHHs, YKa3aHHs PYKOBOICTBA TEXHHMKyMa); JOKYMEHTBHI IO MJIAHHPOBaHHIO, YUETY,
aHaH3y U OTYETHOCTH B YacTH padOTHI ¢ TEPCOHANIOM TEXHUKYMA.

3. Coop, oO6padoTKa M 3aNINTA MEPCOHATBHBIX 1aAHHBIX

3.1. [lopsanok nomy4eHus NepcoOHAIbHBIX JaHHBIX.

3.1.1. Bee nepcoHanbHble JaHHBIe pa0oTHHKA TEXHHKyMa MOJTy4YarOTCs Y HEro CaMoro.
Ecau nepconaneHble faHHBIE PaOOTHHKA BO3MOJKHO MOJYYUTH TOJIBKO Y TPETheH CTOPOHBI, TO
pabOTHMK JO/DKeH OBITh yBelOMIIEH 00 3TOM 3apaHee M OT HEro JIOKHO OBITh IIOJIYYEHO
nMChMEHHOe cornacue. JIomKHOCTHOe HI0 paboTojaTens IOMKHO COOOIIUTH pabOTHHKY
TEXHUKyMa O LEeJSIX, [PEArnojaraeMplX HCTOYHHKAX M crmocobax MomydeHHs NepCOHATbHBIX
JaHHBIX, @ TaKKe O XapakTepe MOIeKAIIUX [OIy4eHHIO IIepCOHANBHBIX [JAHHBIX H
IMOCJIECTBUSIX OTKa3a padOTHUKA NaTh MMCHMEHHOE COTJIACHE Ha UX IIOJyYEHHE.

3.1.2. Pabotonarens He UMeeT mpaBa NoIydaTh U 0OpabaTsiBaTh MEePCOHATBHEIC TaHHBIC
pabOTHUKA TEXHHKyMa O €ro pacoBoif, HAIHWOHAIBHOH NPHHANIEKHOCTH, IMOIHTHYECKHX
B3rUIsi1aX, PENUTHO3HBIX WM (PHIOCOPCKUX YOEKIECHHSX, COCTOSHMM 310POBbS, MHTHMHOMH
M3HH. B ciy4asx, HEIOCpe/CTBEHHO CBSI3aHHBIX C BOIpPOCAMM TPYIOBBIX OTHOIIEHHH, B
cooTBeTCTBHH co cT. 24 Koncruryuuu Poceniickoit @enepannu pabotonaresis Bpase noayyarh
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1 00pabaTeIBaTh JaHHBIE O YACTHOM JKM3HHM PabOTHHKA TOJIBKO C €r0 MHCEMEHHOTO COTJIACHS.

Ob6paboTka ykazaHHBIX IIEPCOHANBHLIX HAHHBIX pabOTHUKOB pabOTOJATeNeM BO3MOKHA
TOJIBKO € HX coryacus 1160 6e3 HX corniacHs B CAEAYVIOIHX CIy4asx:

- IEpCOHAIbHBIE JaHHBIE ABJIAIOTCS OOIIEI0CTYITHBIMM;

- IIEPCOHANIbHBIC JAaHHBIE OTHOCATCS K COCTOSTHHIO 3/I0POBhS pabOTHHKA B uX 00paboTka
HeoO0XoaMMa JUIS 3aIIUTEI €T XKU3HH, 3[0POBbS HIIH HHBIX JKH3HEHHO BaXKHBIX HHTEPECOB JIHOO
’KH3HH, 3I0pOBbS UM HHBIX JKH3HEHHO Ba)KHBIX MHTEPECOB APYIHX JIHI U NOJyYeHHUE COTacus
paboTHHKA HEBO3MOIKHO;

- 1o TpeOOBAHMIO IIOTHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B  CilyyasX,
IpeyCMOTPEHHBIX (eepanbHBIM 3aKOHOM,

3.1.3. PaGoTonarens Brpase oOpabaTeiBaTh NEPCOHAIBHEIE JaHHBIE pAOOTHUKOB TOJIBKO C
UX TIUCEMEHHOTO COTJIACHSI.

3.1.4. ITucemenHoe corsacue paboTHHKa Ha 00pabOTKYy CBOMX IE€PCOHAIBHBIX JIAHHBIX
JOJDKHO BKIHOYATE B ce0s:

- amuuro, UM, OTYECTBO, azpec cyObeKTa MePCOHANBHBIX JAAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YZIOCTOBEPSIOIIETO €0 IMYHOCTh, CBEJIEHHS O IAT€ BbIJIa4H YKa3aHHOIO JOKYMEHTA
¥ BBUIABIIEM €TI0 OPTaHE;

- HauMeHoBaHHe ((QaMHIMIO, HMS, OTYECTBO) H aJpec OIepaTopa, MOTY4aloIIero
cornacue cyObeKTa MepCOHAIBHBIX JaHHBIX;

- 11e1h 00paboTKH MepCOHANbHBIX JaHHBIX;

- IIepeUeHb NIePCOHANIBHBIX JaHHBIX, Ha 00pabOTKy KOTOPHIX JaeTcsi coriacHe cyObeKTa
IIEPCOHANILHBIX JTaHHBIX;

- TepeueHb ACHCTBHH C NEPCOHANBLHBIMU JaHHBIMH, Ha COBEPIIEHHE KOTOPBIX AaeTcs
cornacue, o0Iee OMMCAaHWEe HCIIOIB3YEMEBIX ONEPATOpOM CIoco00B 00paboTKH MepCOHATbHBIX
JIAHHBIX '

- CPOK, B TEUEHHE KOTOPOTro AEHCTBYET COITIACHE, a TAKIKE MOPAIOK €ro OT3LIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEIYIOLIHUX Clydasx:

1) obpaboTka MepCOHATBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHHU 1pyH0BOrO
Konekca P® wmmm wmHOro denepanbHOro 3aKOHA, YCTAHABIUBAIOIIETO €€ 1€/b, YCJIOBHS
MOJIyYEeHUS! NEPCOHAIBHBIX MJAHHEIX M Kpyr CYOBEKTOB, NEPCOHANLHLIC IaHHBIE KOTOPBIX
noanexar oopaboTke, a TaKKe ONMpeAeOIero MOJTHOMOYHs paboToaaTeNns;

2) oOpaboTKka nepcOHANBHBIX JaHHBIX OCYLIECTBIISETCS B LEIAX MCIOIHEHUS TPYIOBOTO
JI0roBOpa;

3) obpaboTka mepcoHaNBHBIX AAHHBIX OCYLIECTBIIAETCA JUIA CTATHCTHYECKHX HIIM MHBIX
Hay4yHBIX Lleselt Ipu YCI0BUH 00s3aTeIbHOro 00e3 THUHBaHUs NEPCOHAIBHBIX NaHHBIX;

4) obpaboTka mepcoHANTbHBIX JAHHBIX HeoOXoauma AJIS 3aLIUTHl KH3HH, 370pOBbs HIIH
HHBIX )KH3HEHHO Ba)KHBIX HHTEPECOB pabOTHHUKA, €CJIH MOTYYEHHE €ro COINIaCHs HEBO3MOXKHO.

3.2. Iopsinox 06paboTKy, Mepeaadn U XpaHeHUs NEPCOHAILHEIX TaHHBIX.

3.2.1. PabotHuk nuies nOpexocTaBaseT paOOTHHKY OTHOENa KaapoB TEXHHKyMa
JOCTOBepHBIe cBeneHus o cebe. PaboTHuK oTaena KagpoB TEXHHKYMa MPOBEPSAET JOCTOBEPHOCTH
CBe/eHMil, CBepss JaHHBIE, [PEJOCTABIEHHBIE PA0OTHUKOM, C HMEIOIMMHUCA Yy paboTHHKA
JOKYMEHTaMHU.

3.2.2. B cooTBercTBHH cO cT. 86, 1. 14 TK P® B nemsx obecreueHus mpas H CBOOOJ
YeloBeKa M TPAKIAHWHA [HPEKTOP TEXHHKYyMa H ero MpeicTaBuTeIM npu obpaboTke
TIEPCOHAIIBHBIX JIAHHBIX PA0OTHHKA T0MIXKHBI COOMII0IATh Caeayronue odmue TpeboBaHus:

- O6paboTKa NepcOHAIBHBIX JaHHLIX MOKET OCYILECTBIATLCA MCKIIOUUTEIBHO B HETIX
obecnieyeHnst coOTIONEHHS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACHCTBHS
paboTHHKAM B TPYAOYCTPOMCTBe, 00YYeHHH W IPOABHKEHHH IO ciyxkOe, oOecrieuenus THYHON
Ge3onacHOCTH pabOTHUKOB, KOHTPOIS KOJHMYECTBA M KayecTBA BBINOIHSEMOH paboOThl |
obecneyeHHs] COXPAaHHOCTH UMYILECTBA.



- Ilpu ompeneneHun oObema u comepxanus, oOpadaTeiBaeMBIX NEPCOHANBHBIX JIAHHBIX
Paboronarens nomkeH pykoBoacTBoBathesd Koncruryimest Poccniickoi ®eneparyn, TpyaoBsv
koaexcom Poccuiickoit @enepauun ¥ HHBIMH (eaepalbHBIMU 3aKOHAMH.

- Ilpu npusaTMM pemeHuH, 3aTparMBalOluX HHTepeckl paborHuka, Paboromarens He
UMEET IIpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JaHHBIX pabOTHHMKA, TIIOJIYYEHHBIX
HCKIMIOYHTENIBHO B pe3yabTaTe HX aBTOMAaTH3MPOBAHHOH 0OpabOTKM HIH JIEKTPOHHOTO
NOJTy4eHHS.

- 3ammTa IepcOHANBHBIX JIaHHBIX PabOTHHKA OT HEMPABOMEPHOIO HX HCIIOIB30BAHHSA
U yTpaThl obecneunBaercs PaGoTonarenem 3a cYeT €ro CpejcTB B MOPSKE, YCTAHOBIEHHOM
(henepatbHBIM 3aKOHOM.

- PabGoTHHKM W HX MpeACTaBUTENN AOJIKHBI OBITh O3HAKOMJIEHBI TOJ PACIHCKy C
JOKYMEHTAMH TEeXHHKYMa, YCTaHABIMBAIOIIAMH IOPSIOK 00paboTKM MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOR, a TaKKe 00 UX [IpaBax U 00s3aHHOCTAX B 3TOH 061acTy.

- Bo Bcex cmyuasx oTkaz paboTHHMKa OT CBOHMX IpaB Ha COXpaHEHHE H 3alUTy TaHHBI
HEIEHCTBUTENIEH.

4. Ilepenaua u XxpaHeHHe NMePCOHATBHBIX TAHHBIX
4.1. Ilpm mnepemaye mnepcoHaNbHBIX JaHHBIX pabotHMka Pabortomarens AoMKeH
cobmonats cnenyrouue TpeOoBaHus:

- He coobmate nepcoHanbHElIe 1aHHBIE PabOTHHKA TPETheil cTOpOHe 6e3 MHCBMEHHOTO
corimacusg paOOTHMKA, 3a MCKIKUYEHHEM CIy4aeB, Korja dTO HeoOXoaMMo B IensX
NpeaynpekKIeHus YIPO3bl )KU3HU U 310pOBLI0 pabOTHHKE, @ TaKke B CIydasx, YCTaHOBJICHHBIX
(benepaabHbIM 3aKOHOM.

- He coobmatk mepcoHaibHBIE JaHHBle pa0OTHMKA B KOMMepYeCKMX Iensx Oe3 ero
MHCbMEHHOTo cornacus. O6paboTka epCcOHAIBHBIX JAaHHBIX PAOOTHUKOB B LEJSAX IIPOIBHIKCHUS
TOBAapoB, pa0oT, YCIYT Ha PhIHKE MYTeM OCYLICCTRJICHHS NMPSAMBIX KOHTAKTOB ¢ IMOTCHUHATBHBIM
noTpeOUTENEM C IOMOINBIO CPEICTB CBS3M IONMYCKAeTCs TOJIBKO C €ro NpeaBapHTENLHOTO
corjacus.

- [lpenynipe iUt JMIl, IOJIYYNBIIAX MEPCOHATBHBIE JaHHbIE PaOOTHHUKA, O TOM, YTO 3TH
JIaHHBIe MOTYT OBITH MCIIOJB30BAHB! ML B IETAX, TS KOTOPEIX OHM cOOOLIEHBl, ¥ TPpeOoBaTh
OT 3THX IHIl TOATBEPHKACHHS TOro, 4TO 3TO MpaBHiI0 coOmroAeHo. JIHua, MOIyYHBIIHE
nepcoHanbHbBle  AaHHBle — paboTHuKa, o0f3aHbl  coOmroJaTh  PeKHUM  CEKPETHOCTH
(xoHdpuneHmanbHocTH). [lanHoe [lostoxkeHue He pacnpocTpaHseTcs Ha 0OMEH NEPCOHANBHBIMH
NaHHBIMH PaOOTHUKOB B MOPAKE, YCTAHOBIEHHOM (peiepalbHBIMU 3aKOHAMH.

- OcymecTBaITh Nepeavy NepcoOHATEHBIX JaHHBIX PAOOTHHUKOB B IIpe/ieaX TEXHHKyMa B
COOTBETCTBHH ¢ HacTosumM [lonoxenuem.

- Paspemats mocTynm K NepcOHaNBLHBIM JaHHBIM PaOOTHUKOB TOJBKO CIEIHAIBLHO
YIONHOMOYEHHEIM JIMLIAM, NPH 3TOM YKa3aHHbIC JTHIA JOHKHLI HMETh PABo MOAydaTh TONBKO
Te NepcoHaTbHBIE NaHHBIE PabOTHHUKA, KOTOPbIE HEOOXOMMMEI /I BBINOJHEHHsS KOHKPETHOM
(GyHKLIMH.

- He 3anparmmuBare HHGOPMAIHIO O COCTOSHHUM 3/I0POBBs PabOTHHKA, 38 HCKIFOYEHHEM
TeX CBEICHHi, KOTOPble OTHOCATCS K BOMPOCY O BO3MOYKHOCTH BBINOJIHEHHS PabOTHHKOM
TpyR0BOH (PYHKUHH. _

- TlepemaBaTh mepcoHanbHbIe NaHHbIE pabOTHHKA MpPEICTaBHTENAM pabOTHHKOB B
MopsiIKe, YCTaHOBJIeHHOM TpynoBeIM konekcoM Poccuiickod ®Dejiepalviv, ¥ OTpaHUYMBATL 3Ty
HH(OPMALIHIO TOILKO TeMH MepCOHATBHBIMA TAHHBIME pabOTHHKA, KOTOPBIE HEOOXOIUMBI I
BBITIOJTHEHUS YKA3aHHBIMH MPEICTABUTEISIMHI UX (YHKIIHH.

4.2. XpaHeHHe U MCIOIb30BaHie TIEPCOHATBHBIX JAHHBIX PaOOTHHKOB:

4.2.1. TlepconanpHble jaHHBIE Pa0OTHUKOB 00OpadaThIBArOTCS M XpaHATCS B OTACIC
KaJIpoB.



4.2.2. TIlepcoHanpHble jaHHBIE pa0OTHUKOB MOTYT OBITH IIOJYYEHBI, MPOXOIUTH
JanbHedinylo o0paboTKy M IepeaBaThcs Ha XpaHeHHe Kak Ha OYMa)kKHBIX HOCHTE/SX, TaK U B
3NIEKTPOHHOM BHJE - JIOKAJIbHOW KOMIBIOTEPHOH ceTH M KoMmmbloTepHOH mnporpamme «1C:
3apruiaTa u KaJapei».

4.3.Tlpu nomydeHHH II€PCOHANBHBIX -JIaHHBIX HEe OT paboTHHKA (3a HMCKIIOUEHUEM
CJIydaeB, €CJIM IEepPCOHANbHBIC aHHBIE OBUIM NpenocTaBieHbl padOTOAATEN0 Ha OCHOBAaHHH
(henepankHOro 3aKoHa WM e€cTd MepCOHAIbHble JaHHBIE SBIAIOTCS OOLIENOCTYIHBIMMU)
paborozarens A0 Hadana oOpalOTKM TakuX [EPCOHAIBHBIX JIAHHBIX 00s3aH TNpeJOCTaBUTH
pabOTHHKY CJIEYIOIIYIO HHPOPMAITHIO:

- HauMeHoBaHHe ((haMHIIHA, HMs, OTUECTBO) M aIpec orepaTopa WK ero NMpecTABUTENS;

- uemb 00paboTKH MepCOHANBHBIX TaHHBIX U €€ TIPABOBOe OCHOBAHHE;

- npenmnojiara€Mel€ NOJB30BATETH TIEPCOHATIBHBIX JITaHHBIX,

- YCTaHOBJEHHLIE HACTOAINHM (DEHGPEUIBHLIM 3aKOHOM nipaBa Cyﬁ%eKT& HepCOHaﬂbHHX AaHHbIX.

5. locTyn K nepcoHaIbHLIM IaHHBIM PalOoTHHKOB
5.1. IIparo noctyna K nepcoHaabHBIM JaHHEIM paOOTHHKOB HMEIOT:
- NUPEKTOP TEXHHKYMA,;
- COTPY/JIHUK OT/Ie/Ia KaJIpOB;
- COTPYAHUKH OyXraitepuu;
- cekpeTtapb (MHpopMaLHS 0 PaKTHIECCKOM MecTe IPOKUBAHUS U KOHTAKTHEIE Tesle()OHBI
paboTHHUKOB);

- PYKOBOJIMTEIM CTPYKTYPHBIX NOJpa3/Ie/IeHui 110 HAIPABIEHUI) JIESTEIBHOCTH (I0CTYI
K [IEPCOHAIBHEIM JJAHHBIM TOJBKO Pa0OTHHKOB CBOETO 110Apa3ieieHus).

5.2. PaGOTHHK TeXHHKYMa HMEET [PaBo:

5.2.1. IlonyuaTh [OCTYNm K CBOMM IEPCOHANBHBIM JAHHBIM M O3HAKOMIICHHE C HHMH,
BKJIIOYass I1IpaBO Ha 0e3BO3Me3HOe T[I0JIy4eHHe Komui Jro00i  3amucH, cojepiKallei
[IepCOHANILHBIE aHHbIe pA0OTHHKA.

5.2.2. Tpebosars ot Paboromarens YTOUHEHHS, WCKIIOUCHUS MM HCIPABICHHUA
HEIMOJIHBIX, HEBEPHBIX, YCTApeBLIMX, HEJOCTOBEPHBIX, HE3aKOHHO TMIOJIYYEHHbIX HIH He
SBJISIOIMX HeoOXouMBbIMH Ut PaboToaresns NepcoHaIbHBIX TaHHBIX.

5.2.3. [Tonyuats ot PaGoTomarens

- CBEJCHHSA 0 JIMIAX, KOTOPLIE UMEIOT AOCTYN K NEPCOHAIbHBIM JaHHBIM HIIH KOTOPHIM
MOJKeT OBITh IPEN0CTaBIEH TAKOH TOCTYII;

- iepeveHb 00pabaTbIBaeMBIX MIEPCOHATBHBIX JTAHHBIX U UCTOYHHK UX MOTYYEHHS,

- cpokH 00paboTKH NEePCOHAIBLHBIX JIJAHHBIX, B TOM UHCJIe CPOKH MX XPAHEHHS;

- CBEICHHUS O TOM, KaKHE HOPUIUUECKHE IMOCHEACTBHsS I CYOBEeKTa IEepCOHATBHBIX
JaHHBIX MOKET MOBIIeYb 3a co00it 00paboTka ero nepcoHaIbHBIX JaHHBIX.

5.2.3. TpeGomare m3BemeHns PaboromarereM BCeX IHIl, KOTOPHIM paHee OBLIH
COOOIIEHBI HEBEPHEIE HIIM HEIIOJIHbIE IePCOHANLHEIE JJaHHBe, 000 BCEX IPOM3BEIEHHEIX B HUX
UCKITIOYEHUSX, UCTIPABICHUSIX HIIM JOMOIHEHHAX.

OG6skanoBaTh B YIOJHOMOYEHHBIf OpraH II0 3alldTe MpaB CyOBEKTOB IMEPCOHATBHBIX
JaHHBIX WM B CyJeOHOM IOps/IKe HeMpaBOMEpHble JelcTBUs wiu Oe3xelicTBus Paboronaresns
npu 00paboTKe M 3aIHUTe €r0 MePCOHATBHBIX JIaHHBIX.

5.3. KomupoBpath U JAejaTh BBITHCKH IEPCOHAILHBEIX JaHHBIX pabOTHHKA paspelnacTcs
UCKITIOYHTETBHO B CTyKeOHBIX HEeNsX ¢ MHCHbMEHHOr0 pa3pelieHrs HadajlbHHKa OTAe/1a KalpoB.

5.4.Tlepenaya mHpOPMaIMKM TpeThel CTOPOHE BO3MOMKHA TOJIBKO IIPH IHCHBMEHHOM
Corjacuy pabOTHHKOB.



6. OTBeTCTBEHHOCTH 32 HapyIIeHHe HOPM, PeryIupyH X 00padoTKy ¥ 3aIMHTY
HepPCOHATBLHBIX JaHHLIX

6.1. PaboTHHKH TEXHHKYMa, BHHOBHBIE B HApYIIEHHH HOPM, PETYTHPYIOIIUX NOTYyYESHHUE,
00pabOTKy H 3allMTy IepPCOHAIbHBIX JIAHHBIX pabOTHHMKA, HECYT JMCUMIUIMHAPHYIO
aIMHUHHCTPATHBHYIO, TPAX/IaHCKO-IPAROBYIO WX YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH
¢ (penepanbHBIMHU 3aKOHAMH.

6.2. JlupexTop TeXHHKyMa 3a HapylleHHe HOPM, PEryIUpyIOLMX NomydeHne, 06paboTKy
M 3allUTy [epCOHATBHBIX JAHHBIX pabOTHUKA, HECET aIMHHHCTPATHBHYK) OTBETCTBEHHOCTB
cormacHo ct. 5.27 u 5.39 Konmexca 00 aaMHHHCTpaTHRHBIX HpaBoHapylneHusXx Poccuiickoit
Denepaunn, a TakXkKe BO3MemaeT pabOTHHUKY yuilep0d, NpPHYHHEHHBIH HEIPaBOMEPHBIM
HCIO/Ib30BaHUEM MH(pOpMALHH, coAeprKalllell NepcoHaIbHbIE JaHHbIE PA0OTHHKA.



