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NOJIOKEHUE
0 CYMMHPOBAaHHOM y4eTe padoyero BpeMeHH!
rocyJapCTBEHHOro GIOIKeTHOro NpodecCHOHAIBLHOro 00pPa3oBaATEIHLHOIO
yupexaenns «HoBOTPOHUKHH ce/IbCKOX035HCTBEHHBIH TEXHUKYM»

1. O0wue noJ10KeHUs

1.1.Mcnone3yemble TEPMUHBL:

1.1.1. CymmHpoBaHHBIN y4eT pabouyero BpeMeH! — MPOJAOHKUTEIBHOCTD paboyero
BpeMEHH, BBOJAMMAs B CIIydasix, KOTJa IO YCJIOBHUSIM BBHITIOJIHEHHS PaOOTHI He
MOKeT OBITh COONIOJieHAa YCTAHOBJIEHHAs [UIsl OIPEIeTICHHON KaTeropuu
paOOTHHUKOB €)XEeIHeBHas WIH €XeHelelbHas IPOJODKUTEIHHOCTE pabodero
BpPEMEHHU.

1.1.2. YueTHBIl niepuoj — NMEepUO, B T€UEHHE KOTOPOro HEOOXOAMMO 00ECIeYrTh
coOJroiIeHue HOpMbI paboyero BpeMeHHU.

1.1.3. I'padpux paGoThl (CMEHHOCTH) — PEKUM PaOOTHI, B TeYEHHUE MPEACTOSIIETO
YUYETHOTO TTepHOJIa. «

1.2. CyMMHMpPOBaHHBIH yyeT BBOAUTCS MPHU BLITOJHEHHWU OTAEJBHBIX BUIOB paboT,
IJie M0 yCJIOBUSIM paboThl He MOYKeT ObITh COOII0IeHa YCTAHOBIEHHAS JIJIsT TAaHHOM
KaTeropud pabOTHUKOB €XEIHEeBHAas WJM CKEHeNeNbHAs MPOA0JDKUTEIHHOCTD
pabodero BpemeHH. llepeueHp mOMKHOCTEH pPabOTHHUKOB, IO KOTOPHIM
YCTAHABIMBAETCS CyMMHPOBAHHBIM ydeT, ykasaH B npuwiokenud Ne 1 K
Hactodaemy [Tonoxenuto.

1.3. TIpoaomKuTeabHOCTh YYETHOTO IepUo/ia TOCYJAapCTBEHHOIO OIOKETHOTO
po¢eCCUOHATIBHOTO 00pa30BaTeIbHOrO YUPEIKICHUSI «HoBoTtpourkuit
CEJIbCKOXO3SIMCTBEHHBIA TEXHUKYM» - Jajiee TeXHUKYM JUIsl BCEX KaTeropuid
pabOTHUKOB, IO KOTOPHIM MPUMEHSIETCS CyMMHUPOBAHHBIN yueT, yCTaHaBIUBaeTCs
JIOKaJIbHBIMU aKTaMHU TEXHUKYMa. YUYEeTHBIN nepruo oxBarbiBaeT pabouee Bpems, B
TOM YMCclie 4achl pabOThl B BBIXOJHbIE M HepaOouue mpa3gHUYHbIC HH, U BpeMs
OTJIBIXA.

1.4. CymmapHas npoAOJDKMTENBHOCTE padouero BpeMEHU B TEUEHHE YYETHOIO
nepuojia He JOJDKHA TIPEBBIIIATH HOPMAIBHOTO HUciaa pabodyux 4acoB 3a 3TOT
nepuos. [Ipn 3TOM exeqHeBHAs U eKeHele/bHas MPOJOJIKUTENBHOCTE paboyuero
BPEMEHH 10 rpaduKy CMEHHOCTH MOYKET B ONpeJeNIeHHbIX MpeaernaxX OTKIOHSThCS
OT HOpPMBI pabouero JHs 1 padoueid Hemenu. Henopabotka (repepaboTka) 10JDKHA




OBITH CKOPpPEKTHpPOBaHA B YCTAHOBIEHHBIM YYETHBIH TepHOja, uTOOBI CymMma
OTPabOTaHHBIX HACOB HE MPEBBIIaNa HOPMY padounX 4acoB YUETHOrO TIEPHOIA.
1.5. Pabouee BpemMs W Bpemss OTAbIXa B pamMKax YYeTHOro IepHoza
perjaMeHTUpyeTcs rpaMKoM CMEHHOCTH, KOTODPBIM YTBepKIaeTcs JAUPEKTOPOM
TeXHHKyMa U Ha4aJlbHUKOM X035HCTBEHHOTO OTHAEIA.

1.6. Ilpu npueme Ha paboTy, e MpPUMEHSETCS CYMMHUPOBAHHBIH YYeT, MEePBbIM
JHEM YYeTHOTO Nepruoja ABJseTcs AeHb rpueMa Ha paboTy.

1.7. Tlpn yBonbHeHMM C padoOThl, IJe NPHMEHSIETCS CYMMHPOBAHHBIH Yyuer,
[TOCJIEIHAM JIHEM YUETHOTO NMepruoja sBISCTCS JIeHb YBOJIBHEHHSL.

1.8. Ilpn BpemeHHOM nepeBojie pabOTHUKA Ha JPYrylo padbory, rie NpuMeHseTcs
CYMMHUPOBAHHBI YYeT, YYETHbId mepuoa OyAeT paBHITbCA KajleHAapHOH
IPOJOJIKUTENBHOCTH NIepPeBOia Ha APYryo padoTy (co JHS Hayaja nepesoja 1o
JEHBb €0 OKOHYaHUS BKIFOUHTENBHO).

1.9. Ilpu BpemeHHOM riepeBoje paboTHHKA ¢ pabOThi, TJe TPHUMEHSeTCs
CYMMHpOBAHHBI y4eT, Ha Jpyryio paboTry, rje CYMMUPOBaHHbBIM Yy4eT He
"IIpUMEHSETCs, KaleHAapHOe BpeMs TaKoro TepeBoia (Co JHs Havaia nepeBoja 1o
JI€Hb €r0 OKOHYaHUs BKIIIOYUTENIbHO) UCKITFOYAETCS U3 YYETHOTO Mepro/a.

1.10. Hopma palouero BpemeHHM ompeneisieTcs B  COOTBeTCTBMH C
IIPOU3BOJACTBEHHBIM KAJIEHAApPEM Ha KaXXJbl KaJleHAApHBIM Tojx, C ydeToM
OFpaHMYCHUN TI0 MPOAOKHUTENBHOCTH padoyero JHs, pabouel Henenu U APYIruX
OFPaHUYEHUH  TNPOAOJKHUTENBHOCTH  padoyero  BpeMEHU,  YCTAaHOBJICHHBIX
Tpynosbim xonekcom P®. HopmanbHoe gyucno pabodyux YacoB 3a yUeTHbBIN Tiepuos
OTIPEJIENAETCA UCXOAd W3 YCTAHOBIEHHOH IJig NaHHOW KaTeropuu pabOTHUKOB
€XKEHENIEIbHON MPOAOKUTENIBHOCTH pabouero BpeMeHH coctasiseT: 40 yacos B
Heznemo (36 yacoBas pabouas HeJesIsl JKeHILMHBI Ha celle).

2. YuerHblil nepuol, rpadguk cCMEHHOCTH, HOPSIA0K yueTa paboyero
BpeMeHH

2.1.  VY4eTHslil nepuos yCTaHABINUBACTCS HA OAMH O/,
2.2. T'padbux paboOTbl CMEHHOCTU COCTAB/ISETCS HAYAIBHUKOM XO3SHCTBEHHOIO
orAeiia 00 25 4ucia Ha CICAYIOWMH KaleHAApHbIA Mecdl M JOBOAMUTCS [0
paboTHMKa TOA pocrnuch. [ 'paduK yTBEpKIAETCS TUPEKTOPOM TEeXHUKyMma,
COIAcOBBIBACTCS C MpeaceaaTesieM MPOQCOI3HOI0 KOMMUTETHI, IMOANUCHIBACTCSA
HayalabHUK X03. OT/IeJIa, FOPUCKOHCYIIBT U 3KOHOMHUCT .
2.2. B ciyuae usMeHeHus rpaduka CMEHHOCTH, pabOTHUK npeaynpexaaetcs 00
3TOM HE I103/(HEee, YeM 3a OJMH MECSL 10 BBeJeHMs rpaduka B JeHCTBUE.
2.1. OrpaboTaHHOe Bpemsi TpU CYMMHUPOBAHHOM ydyeTe OMNpEeNeNIIOT ¢ MOMEHTa
(pakTUYECKOro Hauaja BBIMOTHEHHS1 PAbOTHHKOM TPYIOBBIX O0si3aHHOCTEH Ha
OIIPELENICHHOM eMy pado4eM MECTe M JI0 MOMEHTa (PaKTUYeCKOro 0CBOOOXKIEHUs
OT padoThI.
2.2. Yder pabo4ero BpeMEHU OCYIIECTRIIACTCs TOMECTIYHO HA OCHOBAHMM BeJICHHUS
Tabenst yueTa MCHOJb30BaHusi padouero BpemeHM (jajee —  Tabems).
2.3. O6s3aHHOCTH 10 BeJeHuto Tabeiss BO3jaralOTCs Ha  HavalbHMUKA



XO3MCTBEHHOIO OT/eNa, APYroro Juia, OTBETCTBEHHOIO 3a BeleHHe Talens B
1oJIpa3ieIeHHH.

2.4. Yuer HCIONb30BaHUsI pabovyero BpeMeH! OCyIIecTBIsIeTCs B Tadesne METO0M
PEerucTpalyy SBOK M HESIBOK, KOJWYECTBO (PaKTUUYECKH OTPabOTaHHBIX 4aCOB, 3a
KaX< bl paboumil 1eHb (CMeHy) He3aBUCUMO OT BUJA y4yeTa paboyero BpeMeHH.
2.5. Ilo kaxx0My CHMCOYHOMY pabOTHMKY, @ TakKe pabOTHUKY, IIPUHATOMY Ha
paboTy MO COBMECTHTENbCTBY M3 APYro OpraHu3aluu, B Tabese JOJKHbI ObITh
3aIlOJIHEHbI CIIAYIONIME PEKBU3UTHI: (amMuiius, HMs, OTHECTBO, Mpodeccus
(IOJKHOCTB), YUCHIO OTpPabOTaHHBIX AHEH, YUCI0 OTpabOTAaHHBIX 4YacOB, B TOM
yycie HOYHBIX, CBEPXYpPOUHBIX, 4acoB paGOTHl B BBIXOJHbIE M Hepabounme
Npa3HUYHbIE JHHU, YUCJIO JHEH HesBOK, B TOM 4YMCJIe MO MPUYHHE BPEMEHHOH
HEeTPyA0CrOoCOOHOCTH, OTITYCKA | T. II.

2.6. Ormerku B Tabene O TMpHUMHAX HESIBOK Ha padoTy, o paboTe B pexHUMe
HEIOJIHOIrO padovero AHs, 0 CBepXypouHoi pabore W APYruX OTCTYIUIEHHUSX OT
HOPMAJBbHBIX YCJIOBUW paboThl MOJKHBI OBITH CHENaHbl Ha OCHOBaHUHU
MNOATBEPXKAAIOMIMX JOKYMEHTOB, O(QOPMIICHHbLIX HaAJeXalluM 00pa3oM (JIMCTOK
HETPYAOCIIOCOOHOCTH,  CMpaBKa O  BbIIOJHEHHWM TOCYAApPCTBEHHBIX  MIIH
001IeCTBEHHBIX 00sI3aHHOCTEH, MPUKA3 O MPE/I0CTABIEHUH OTITyCKa U T. I1.).

2.7. Tabenp cocTaBisieTCsi B OJJHOM IK3eMILISIpEe HAuaJlbHUKOM XO3SHCTBEHHOTO
OTJeNa WM JpYyTAM OTBETCTBEHHBIM JIMIIOM M KOHTPOJIUpYETCs PabOTHUKOM
CTIeLUAIMCTOM MO KaJpam. ‘

2.8. BximoueHnue B tabenb pabOTHUKOB U MCKJIIOYEHHE U3 HEero MpOU3BOAUTCS Ha
OCHOBaHMM CJEIYIOIMMX JOKYMEHTOB TO Yy4eTy KaJpoB: MpHKa3 O Mpueme
paboTHHKa Ha paboTy, MpUKa3 O repeBojie PadOTHUKA HA JPYryio paboTy; NpukKas
O MpeKpaleHuy AeHCTBUS TPYAOBOIO JOIOBOpa ¢ PAOOTHUKOM.

2.9. Tabenp mnociae TOMIIMCAHUS HAYAJILHUKOM XO3SMCTBEHHOI'O OT/ENa,
pPa0OTHUKOM OT[eNa KaIpoB nepefaeTest B Oy XrajiTepuio TEXHUKYMA.

2.10. TlpuBneyeHnue pabOTHUKOB K CBepXypouHOW paboTte, padoTe B BBIXOAHbIE U
Hepaboure Mpa3AHUYHBIE [THU [POU3BOJMTCA B ClydasxX M [OPSJKE,
NpelyCMOTPEHHBIX TPYJOBBIM 3aKoHojAarelLCcTBOM Poccuiickoin denepauuu, Ha
OCHOBaHWM  NpUKa3a  JaupekTtopa  TexHukyma. Iloaroroska — mpukasa
OCYILIECTBJISIETCS] PAOOTHUKOM OT/iesa KaJpoB.

3. Hopsiaok onjaTel
3.1 Hopma paboyero BpeMeHM 3a Yy4eTHbIA IEepUOA IOACUMUTHIBAETCA B

COOTBETCTBUM ¢ TpynoBeiM Koaekcom Poccuiickoii @Penepauud U HUHBIX
HOPMAaTUBHO-IIPABOBBIX U JIOKAJIbHBIX aKTOB.



3.2.1 B Teuenue ydeTHOro MepHoOJa IMpPHW YCIOBUHM OTPabOTKH BCEX CMEH B
COOTBETCTBUU C rpa()ukoM CMEHHOCTH PaOOTHUKY BBIMIJIAYMBAETCS JOJKHOCTHOM
OKJIa/L.

3.2.2 Jlas COTPYIHHKOB, OTpadOTaBIIMX HE BCE CMEHbI B COOTBETCTBHM C
rpagyKoOM CMEHHOCTH B TEYEHHE YUYETHOIoO Iepuojia, MpH pacuere 3apabOTHOM
IUIaThl IIPUMEHSIETCS IOBpPEeMEHHas orJarta TpyJaa, T.e. 3apaboTHas Iuiara
HAYUCISIETCS  IPONOPLUMOHAIBHO  OTPAadOTAHHOMY  BPEMEHH  MCXOIsd U3
CpeliHeIHeBHOM 3apabOTHOM iaThl.

3.3 Ilo ucreueHUH y4eTHOro Nepuojia vachl rnepepadboTKu ONIauuMBaIOTC UCXOIS
U3 4acoBOM Tapu(HOH cTaBKM 3a MepBbie 2 yaca B MOJYTOPHOM pasMmepe, 3a
KayKJIbIH TIOC/IEYIOIUI Yac - B ABOHHOM pasmepe. CTOMMOCTh Yaca UCUUCIIAETCS
IyTeM JIeJIeHUsl AOJDKHOCTHOIO OKJaJa Ha CpeJHEMECSYHYI0 HOpMY padoumux
4acoB I10 IPOU3BOACTBEHHOMY KaJIeHAapIo 3a MoJ.

4. Onnara BBIXO/JHBIX U MNpa3{HHYHbIX JHeH

4.1. Ecau paboyass cMmeHa paboTHHMKAa 10 rpadMKy CMEHHOCTH IOMNajaeT Ha
Ipa3HUYHBIN J€Hb, TO €ro TPy OIlauyMBaeTcsi B cooTBeTcTBUHU €O ¢T.153 TK PO.
4.2. T1o xenanuio paboOTHHUKA, pabOTABLIETO B BLIXOJHOU WM Mpa3IHUYHbIN ACHb,
eMy MOJKET OBbITh IPeJOCTaBJIeH IpYyroi JeHb OTAbIXa. B aTom ciyuae pabora B
BLIXOJHOW WM HepaOdO4Yuil TMpa3gHUYHBIN JIeHb OIJauyuBaeTCs B OAMHAPHOM
pasMepe, a JIeHb OTAbIXA OIJIATE HE MOJIeKHT.

4.3. Pabora B npa3JHUYHbIC AHM BKIIOYACTCS B MECSYHYIO HOpPMY padouero
BpeMeHu. Ormuiara NOPOU3BOAUTCS BCeM padOTHUKAM 3a 4achl, (AKTUYECKH
oTpaOoTaHHble B MpPa3AHUYHBIN [E€Hb, KOTJa Ha NMPa3JHUYHbIA J€Hb MPUXOLUTCS
yacTh paboueil CMEHbI, TO B JIBOMHOM pa3Mepe OIIauMBaroTCs 4achl, (PaKTUUECKH
npopaboTaHHble B npa3aHu4HbIl geHb (0T 00 HacoB mo 24 yacoB).

4.4. llpu mnoxacuere CBEPXypOUHBIX YacoB paboTa B MNpa3AHUYHBIE [HH,
IIPOU3BENICHHAs] CBEPX HOPMbI pabouyero BPEMEHH, HE YUHUTHIBACTCH, IMOCKOJIBKY
OHa y>Ke OIUlaueHa B IBOMHOM pa3Mmepe.

5. OTnyckHble paGOTHHKOB MPH CYMMHPOBAHHOM y4deTe pabouero
BpeMeHH

5.1 Ornycka, npegycMmorpeHHble TpynosbiMm komekcoM P®, u BpemeHHas
HETPYAOCIOCOOHOCTh  PabOTHUKA, MOATBEPIKIACHHasi OOJIbHUYHBIM  JIMCTOM,
UCKIIIOYAIOTCST M3 pacdeTa HOPMATHBHBIX YacOB IPU CYMMHUPOBAHHOM Y4eTe
pabouero BpeMeHH. .

5.2. Cpennsis 3apaboTHas TIaTa JJIs HAYKCJIeHHs OTILYCKHbBIX PacCUUTBIBACTCSA 110
npasuiaM ¢1.139 TK PO



6. Onuara B HouHOe BpeMmst

6.1. HounbiMm cunraetcs Bpems ¢ 22.00 yacos 10 6.00 1acos.

6.2. Kax b1l yac paboTbl B HOYHOE BpeMsl OIJIauyMBaeTCsl B MOBBIILICHHOM pa3Mepe,
C NOBBIIIEHUEM Tapu(HO# cTaBku Ha 35 %.

6.3. Pazmep pomuarhl 3a CBepXypouyHYHO padOTy U 3a padOTy B HOYHOE BpeMs
pacCUMTHIBAIOTCS OT/AEJIbHO CBEPX YCTAHOBICHHOIO MHUHHMMAIBHOIO pasMepa
OIIATHI TPY/Ia .

7. Yder 1 onJjiata nepepadoToK 4 HeA0padOTOK
7.1. Ilon nepepaOOTKOM MPU3HAETCS KOJIUYECTBO YACOB, 3aJOKEHHOE B YUETHOM
NEPUO/Ie MTPEBBILIAIOIIEE HOPMAJILHOE.
7.2. Pabortonarens o00si3aH obecrneyuTh paOOTHUKY OTpabOTKY CYMMAapHOIO
KoJingecTBa pabo4yuxX 4acoB B Te€UeHHE yueTHOro nepuona. Ilpu HeBblmonHeHUH
pabOTHUKOM HOPM Tpyaa (IOMKHOCTHBIX 00s3aHHOCTEN) 1Mo BUHe paboTojarens
oriata MpoOU3BOJUTCS 3a (PAKTUYECKH O0TpabOTaHHOE BPEMsI, HO He HUXKE CpeIHEeH
3apa0OTHOM MIaThl pabOTHUKA, PACCUHUTAHHbIN 3@ TOT )K€ ePUOJl BPEMEHH.
7.3. Tlon HenopabOTKOM MOHMMAETCsi OTCYTCTBUE PabOTHHUKA B YUETHOM IEPHUOJIe
Ha paboTe, 10 KaKuM-1100 MpUYMHAM, HE YKa3aHHBIM B I1. 5.1.
7.4. Bpewms, daxtuyecku orpaboTaHHOE B [1€PUOMA, 3a KOTOPBIA HAYUCIAETCS
3apaboTHAs IJIaTa, MOYKET HE COBIAAaTh ¢ HOPMAIbHBIM KOJIMYECTBOM padodux
4acoB.
7.5. ®akThl niepepaboOTKU UK HEAOPAOOTKN BbISIBISIIOTCS MO OKOHYAHUU YUYETHOTO
nepuoja Wid Mpy MpeKpalieHuy cpoka TPy10BOro J0roBopa.

8.00513aHHOCTH JO/IKHOCTHBIX JIMI IPH CYMMHPOBAHHOM y4eTe paboyero
BpeMeHH

8.1. CyMMHpOBaHHBIA Y4eT OCYLIECTBISIETCs Ha OCHOBAHUM JAaHHBIX Talens yuera
UCIOJIB30BaHMs padoyero BpeMEH! M BEJETCs Ha KaXA0ro pabOTHUKA NOMECSYHO.
8.2. HavanpHuK XO3sIUCTBEHHOI0 OTHENa, I'/Ie MPUMEHSETCs CYyMMHUPOBaHHBIN
y4eT, Ha OCHOBaHUM IaHHBIX 00 0TpabOTaHHOM BpeMeHH 00eceunBaeT:

8.2.1. MpONOHKUTENBHOCTh pabovero BpeMeHH KaXaoro padOTHUKA 3a YYETHBIH
NEPUOJI, HE NPEBbILIAIOLLYIO HOPMbI padoUunX 4acoB;

8.2.2. mpenocTaBieHUe B paMKaX YUYETHOIrO Mepruoja NOMOIHUTEIBHBIX BBIXOAHBIX
nuel 100 COKpallleHHe BpeMEeHH eXeIHEeBHOW paboThl (CMeHbl paDOTHHKAM, I10
KOTOPbIM €CThb IMPEBBILLIEHHE HOPMbI padOuYMX 4YacoB, IYTEM COCTaBICHUS
UHAMBUAYATBHOIO rpaduka paboThl (CMEHHOCTH)).



8.3. JlanHble 00 OTpabOTaHHOM  BpeMEHH  MPEJOCTABISIIOTCS  JIHIIOM,
OCYILIECTBIISIFOIIUM KOHTPOIIb 32 MCIOJIb30BaHKeM padoyero BpeMeH! B LEJI0M [0
TEXHUKYMY, €KEMECSIUHO.

8.4. HauanbHUK XO3SMCTBEHHOro OTHEI4, JAPYroe OTBETCTBEHHOE JHLIO B
CTPYKTYPHOM MOJIpa3iesieHuu 00s3aHbl:

8.4.1. BectH TOUHBIM yuyeT BpeMeHH, (akTuueckd OTpPabOTAHHOTO KaXKIAbIM
pabOTHUKOM;

3.4.2. BECTM TOUHBIA yueT CBEpXYpOuUHbLIX padoOT 3a mpelenamu yCTaHOBJIEHHOH
MPOAODKUTEIBHOCTH pabodero BpeMeHH, €XelHeBHOU paboThl (cMeHbl), paboT B
BBIXOJIHBIE M Hepabouwe Impa3JHUYHBbIC JHA Ha KakAoro pabOTHHKa,
MIPUBJIEYEHHOTO K JAHHBIM padoTaMm.

8.4.3. mpuHUMATh MEpPBI, YTOObI MPOAOKUTE/ILHOCTh CBEPXYPOUHOH padoThl, He
NpeBbIIIANIA ISl KAXA0Tr0 pabOTHUKA YEThIPEX YACOB B T€UEHHE IBYX AHEH NOAPS
u 120 yacos B ro.

9. 3aK/JIIYHTEIbHBIE M0JI0KEHHs

9.1. TlopsaoK BBeleHHs CYMMHPOBAHHOIO ydeTa pabouero BPEMEHM BBOAMTCS
[PUKA30M AUPEKTOpa TEXHUKYMA.

ITpunoxenue Ne 1

K [losoxkeHuo 0 CcyMMUPOBAHHOM yueTe

pabouero BpeMeHU

[TEPEYEHD

JOJKHOCTEH, O KOTOPHIM YCTAaHOBJICH CYMMVPOBAHHBIN yueT paboyero BpeMeHu
1. Cropox,

2. JIexKypHBIii 110 OOLIEKUTHIO.



